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Directive No. 31 / 2020
A Directive prepared to direct the teaching and
learning efforts in educational and training institutions
during the CVD-19 epidemic.

Due to the need to reopen the closed educational and
training facilities with the necessary care until a
reliable CVD-19 vaccine or treatment is available;

Given the House of Peoples' Representatives of the
Federal Democratic Republic of Ethiopia (FDRE) has
issued a directive to ensure the opening of the
institutions in accordance with the guidelines set by
the Ministry of Health;

Given the need for a uniform guideline for all
education and training institutions and relevant
stakeholders to be aware of the changes that will occur
when the institutions are reopened and to make the
necessary adjustments;

The Ministry of Science and Higher Education has
issued this directive in accordance with the
Proclamation No. 1152/2019 and 954/2016.

Part One
General Provisions
1. Short Title
This guideline may be referred to as "Directives
for directing the teaching and learning efforts in
education and training institutions during the
Covide-19 epidemic 31/ 2020.

2. Definitions




Unless otherwise indicated, the terms of this directive
shall be understood as described here, with prejudice
to all applicable education and training laws:

1) "Education and training institution" is a public or

2)

private  or NGO educational and

institution;

training

In addition to what is stated in Articles 28 and 34

of the Higher Education Proclamation No.
1152/2019, "Education and Training Institution
Community" includes students as well as anyone in
the campus who is somehow connected with the
institution;
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"Community Member of Education and Training

Institutions™ means teachers, students,

administrative staff or people who work on

construction and various projects on campus,

provide regular food services from outside,

provide in-campus store shops, supermarkets,

restaurants and similar services;

"Student"” means a person who is enrolled in

formal and informal education and training

programs in educational and training institutions
or is undergoing short training;




5) “Graduating Candidate” means a student who has
met all the requirements for graduation and is
expected to leave the institution after graduation;
6) "Ethics" means any behavior that may have a
positive or negative effect on any member of the
institution, community or anyone outside the
institution;
7) "Disciplinary Offense” means committing or
cooperating or negligently acting in accordance
with this Directive or other applicable laws.
8) "Discipline Guide" means a disciplinary guideline
issued by the Ministry of Science and Higher
Education in accordance with Article 86 Sub-
Article 5 of the Higher Education Proclamation
1152/2019.
9) “Minor Disciplinary Offenses” are disciplinary
offenses that provide counseling, oral or written
notice to the responsible body in accordance with
this Directive without having to report it to the
Disciplinary Committee;
10) “Simple Disciplinary Offenses” are disciplinary
offenses that range from written warnings to
severe written warnings and social services as
needed,;
11) “Intermediate =~ Discipline ~ Offenses”  are
disciplinary offenses punishable by one-year to
two-year suspension from school;
12) “Major Disciplinary Offenses” are disciplinary
offenses punishable by two to three-year
suspension from school,
13) “Serious Disciplinary Offenses” are disciplinary
offenses that are punishable by complete dismissal
from the programs of the Education and Training
Institution;
14) "Cowid-19 epidemic” is a contagious disease so
labeled by the World Health Organization;
15) A "mask" is a factory or home-made mouth and nose
cover used to effectively prevent the spread of COVID-
19.
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16) "Physical Distance” means maintaining the
distance between two or more people to reduce or
stop the spread of the COVID-19 epidemic;

17) "Meeting" means the gathering of four or more
persons in one place. However, it does not include
the gatherings to conduct the teaching and learning
process in educational and training institutions; it
does not prohibit talking, training, discussion, and
awareness raising activities for educational
purposes;

18) “Isolation Center” means a place where dormitory
students who are exposed, suspected or diagnosed
with Covid-19 disease may stay on campus;

19) "Symptoms of COVID-19" are symptoms such as
fever, headache, cough, inability to distinguish
odors, sore throats, etc. caused by exposure to the
Corona Virus;

20) "Covid-19 Positive™ means a person who has been
diagnosed with the corona virus;

21) "Simple COVID-19 Patient" means a COVID-19
patient who does not show any symptoms of
pneumonia or other severe COVID-19 symptoms;

22) "Antimicrobial solution” means an alcohol or
chlorine compound used to clean items that are
thought to be in contact with corona virus;

23) "Self-lIsolation™ means to isolate oneself, if one is
or suspects to be exposed to COVID-19, by
stopping physical contact with others in order to
prevent the spread of the virus;

24) "Head or Deputy Head of an Institution™ means an
individual who manages an educational or training
institution in a leading or deputy position;

25) "Offense” means a violation of the provisions of
this Directive;

26) "Category of Offense™ means to classify offenses
as minor, simple, medium, high or very high,
taking into account the severity of the harm in
accordance with the provisions of this Directive,
its subsequent negative impact, frequency and the
level of punishment to be determined;

27) The masculine gender used also includes the feminine
gender.

3. Limitations
This guideline applies to education and training
institutions throughout the country.
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Part Two
Prohibited Activities and Obligations

4. Prohibited Activities

1)

2)

3)

4)

It is prohibited to provide face-to-face education
and training without permission from the relevant
body and without complying with the general
precautionary measures.

It is prohibited for any member of the Education
and Training Institution community who is
infected with the corona virus or suspects of
being infected, to enter the Education and
Training Institution, knowingly or
unintentionally, to associate  with the
Institutional Community or to communicate with
other members of the Education and Training
Institution in a manner where the virus can be
transmitted to other people.

It is forbidden for any member of the Education
and Training Institution community and anyone
who comes to the institution to shake hands for
any reason or to make any physical or bodily
contact with anyone.

No one shall be allowed to remove the mask
from his or her nose and mouth, with the

6)

7)

8)

10)

11)

12)

exception of sleeping and eating hours, until the
decision is made to stop wearing masks by the
relevant authority and is made public.

Service recipients should not be less than one
meter away from the next person and must use
masks while receiving services. If sitting at a
table, no more than three persons should sit at
the table.

It is forbidden to use worn out, torn, or
unhygienic and improperly applied masks.

It is prohibited to supply to anyone leftover
food from student cafeteria or other campus food
services.

Any student or trainee who plans to travel outside of
the local vicinity must report his travel plans to the
institution and upon return must self-quarantine
himself or get tested for COVID-19 prior to socially
mingling with the community.
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9) It is prohibited to tear, erase, damage or cover any
posted Covid-19 announcement or material on any
notice board.

10) It is prohibited for any member of the Education and
Training Institution community to cause fear or
intimidation on institutional premises under false
premises that he/she is infected by CVD-19 without
certification by a medical professional.

11) Any member of the Education and Training
Institution ~ community is  prohibited from
disseminating  disturbing  information  and/or
comments related to CVD-19 on the Internet or on
any other social media that may cause psychological,
social or economic hardship or harm to the
institution, individual or group.

12) It is prohibited for any member of the Education and
Training Institution community to disseminate
unnecessary and/or unsubstantiated COVID-19
related information and/or comments on the Internet
or on social media.

13) It is forbidden for anyone to enter an educational and
training facility without submitting to required
temperature check at the entrance.

14) Regarding student recreation and sports:

a. Indoor and outdoor recreation, recreational
equipment, games or sports that require
physical closeness or contact are prohibited.

b.Students are not allowed to play group sports
except individual activities that don’t require
any physical contact with others.

c. Entertainment and/or social gatherings
(during the day or evening) are prohibited.

d. Indoor entertainment in campus lounges and
recreation areas is prohibited.

15) It is prohibited for any member of the Education and
Training Institution community to individually or
collectively plan, carry out, coordinate or collaborate
in activities that disrupt the peaceful teaching and
learning process of the institution.

16) It is prohibited for any member of the education and
training community to personally or collectively
engage in activities that are politically, religiously or
ethnically motivated, causing or encouraging
conflicts, misunderstandings, and/or suspicions.
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2)

3)

4)

5)

6)

7)

8)

9)
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5. Obligations

1)

2)

3)

4)

5)

7)

8)

9)

All educational and training institutions are
obligated to prepare, promote and implement a
manual in accordance with this directive that
stipulates the general conditions for the
provision of education and training to protect
members from the spread of COVID-19
epidemic.

Every education and training institution is
required to create a task force at all levels to
organize and coordinated efforts and
communicate in a user-friendly manner in order
to curtail the spread of CVVD-19 epidemic.
Offices, classrooms, libraries, laboratories, and
student dormitories shall be cleaned and ventilated at
least on a daily basis.

Every education and training institution is required to
ensure that sufficient water, touch-free hand washes,
laundry, and toilets are provided prior to the
commencement of the teaching and learning process.
All educational and training institutions are
responsible for setting up a basic clinic that has
adequate medical staff and can provide basic
treatment and medication.

Education and training institutions that provide
dormitory and food services must set up Quarantine
and Isolation Center and Service Centers on every
campus before accepting students. To this end, they
need to work in collaboration with health offices and
other relevant institutions.

Every educational and training institution is advised
to widen opportunities for the students / trainees,
teachers, employees and administrative staff to get
masks with affordable price.

All education and training institutions have the duty
to provide clear and adequate information and post
notices in strategically important locations through
written and video displays to inform their students /
trainees, teachers and administrative staff in order to
prevent COVID-19.

Education and Training Institutions have the duty to
ensure that there are adequate, knowledgeable and




efficient janitorial service providers and to monitor
them properly.

10) Due to the special characteristics of Covid-19,
Education and Training Institutions are required to
prepare adequate personal protective equipment
(masks, gloves, garbage cans, etc.) and cleaning
materials (soap, antimicrobial chemicals, appropriate
technology, etc.) and ensure that they are made
readily available and safely stored.
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ALYFG aw/+ AGHh Oy 98 F 5ALT
AANT: :

12) PA@ATPN SN P TNMHNTFE-ANNNPTF?
NN A@Paf hn I dam AT P PT:
M &HPTT AEFPTFT RARANT .0wA
NFPFT §2PTF NPPr NALZL-FUPALT
nah AT ®L9® 70 NA: AADA NUPY
PNB 8T TLFAANT: :

13) XY, P A&AT! P +IY PF aRL LT (-
NS OCH A7FT Nt CRAETT 9™
TS MMA A749%kT e A NPT
Ne PAPC HOML PANFM®AST NAN(E
P aR 8. APy hANTOH :

14) PT9RUCTT NAMT +ege P &AA
MNP LT P PHT AR N+L4
N4A @& 7N4&NT NF LI A&AT
Na A FO N4+ NRZ-FUPALT TBE
Rend MEI® thSAE P R &8 dUT FOF
PIY. 27 mLFAANT: :

15) PAE ™ML PFT N a™Ne NC
ANNNE NPT NN+-ORAETFT 9=
N+F: aong Nt AhNNS h&+q
PA@ATRNSA NI FNFDNFPT AL
NNe myT AdHE @OE® AL FLHC
Nt +&8MMEPT IC P THIET 78
AANT: :

16) T O P FIUCTT AAMT R
TINZAN ANAST TG DI° DL +Rava(,
Pap N AP AT PAGTSRANLT TN H
ae/ 1Y 0 B MME TLF AANT: ¢

17) M E @I NFIUCTT AAMT +L9° OH m
PO AP N PTPRLLTD P A&T
Ph&Ten, ONRLE dhHH  PA+PLL:
T&UTE> PHMNPT NASNM dRLY
P OOFA OUPRY PO 07 ML F AANT: ¢

18) NI, P hed UAITRADP A&ST P A &Y 6h
R4S TN ALCT ©+% PTF A bayom
NARLP AAS AT hdt L& danhha
neIN UAT TC CeT P THLE UF
N+T% PF+ ahhd NPTA ATE THC
ChPF ATEPLMARLD AANT: :

19) NN+-0N T NNt TRASET NMEL&H
amhnd 1 9%C Cet P47 AT +TY PE
A ML IFOY I DAANT: ¢

20) NA™ NP A 84AF +9% PF AL A FMNE

nAAGST A +1Ne Cet
N $FOY Y I7 09 ATFTA el
VLF AANT: :

21) ANA® Ce+T PNAM AGANN$ auam 0
AGTY PI%HI® T +f P TTNNYP
NEATT  PIRLEFT  P7R AR
TIUCTT haAms AYFT TN MC (40
LePPF P ML) T PATCNA+-OR A& T
Nt-aN st 91 N+ F A% AL ATSON
R/ JFDY AT N A PTHDA T 41T
MMt CFAFDY P JITH  ILF
AANF:

11) Institutions are responsible for the development
of adequate drainage and solid waste disposal
systems and infrastructure.

12) Areas where there is much human activity,
commonly used utensils, tables, desks, door
handles, and furniture must be sanitized daily
with standard disinfectant /sodium hypochlotite /
calcium hypochlorite/ hypochlorous acid or
solution with 70% alcohol content.

13) Classrooms,  dormitories, laboratories and
workshops, libraries, cafeterias, etc. should be
ventilated and cleaned.

14) It is mandatory to ensure that waste containers,

once emptied, are cleaned with antimicrobial
chemicals before they are returned to the rooms.

15) It is mandatory to provide hand-washing
facilities with sufficient water, soaps and
sanitizers near entrances to campuses, offices,
libraries, cafeterias, and areas of high human
traffic with constant supervision.

16) It is the duty of the Education and Training
Institution to monitor and ensure that everyone
entering the premises is wearing a mask
appropriately.




17) All Education and Training Institutions are POHCIHT POpmMC 783 AAN+:

required to monitor and ensure that every person : .
entering the premises is wearing a clean and @ NTEANFFD-P MG T AT DNE-

untorn mask at all times.

19 ANAST P MM A% N4
ANAT JC 4dm79 daRNT P97 %) %

18) As everyone in the calassroom wears mask, the NCOF PAEMCS U 1H A7TAAF
distance between the wall and front row in the AL PA OUPRY PAY¥Y 97 m 9L
classroom should be at least two meters, and at AANT: :
least one meter between students. w, apFmgc P FIYUC TS PAMT

19) Library, laboratory and other tables should be set NLANANA PUT IANN D NL-19

at least one meter apart and students using these
facilities should wear proper masks.

LANT W AMZMC MLIR NITL T
ALIT M AT A UdTR UL > AP
NNt ohd me3T9° N+HIEF ALY

20) Ensuring and monitoring the proper distance of e p PF K888 P ayp-/ g
students while queuing, washing hands and NN h > P Mg t&aR JC
eating in dining halls is strictly required. Napq B+ 0 an F+A 8F AANT: :

21) In order to maintain a healthy physical distance, 4. NNAL-19 +MC M MRIR ¥R, 00 Thh
rfaquired actions include. .extension_ of dining ggrfgﬂcmwﬂzﬂa; +n(\fiﬂ~=|=cn~m;ﬁ9; i;g
time, arranging for additional reading rooms, Pamp/ )G AMYPET  NOND OH D
shortening of face-to-face teaching and learning ML+HIEM ALT ®P PaNINTG
time (limiting it to 40 minutes), ensuring that all neEmnFFo-  Pme RO OC

libraries, laboratories, and food service facilities

NG E+T NAAME P MT NATPPF I(C
P AN F+Ad TFAANT: ¢

are fully operational during service hours. A. TPZE@myo P hAL-19 HFO¥R  diph
22) MEF@I® ANAR  $CCNYT ThNY Ngray. e+/27mM °9AAN hng
PG N7CFP OLLCTT SPFPT PUMYD R N$FT hAP N+Ea>iCG
AT8ENYL S P a®MME V8FAANT: : NMs NEC N+AR P Mg +2ag nFta
23) NO™INPST  dubew, ANNN,  0HEEY &F ATBLZAAT P ML 9LF AANTF:
AT8L24dMG& AT P 9NT PUTR A.FOIPNAL-19NAF AANT N A &7
NPT RN CTFT THIET AANT: POy AC DRI NAFD AANT +1r
24) PhNe-19 +MC™2 PANP +q P dange POy MC P HAIUCHT MAMST  +9o
PP NTENN T O 5 IR P +IUC TS aNZAN ANA AT NATPL P o md
NAMT TR - MEOI PATUCTT  AAMT  +a
U. NUAIR ™ NL PF P dipt dA NP PF7Y TINZANRNA NHRAAHU QAT+
Namese Y EPFY P NANT ALY NA P TN DP DLF AANT: :

NN+NANLEe N PRAT NTONA
JC NA$T B+ P Attd A fdN st
DLFAANT: :

PPy PALT TP THNA
(Quarantine and  Isolation  centers)

N+ AL THTMI° P +IUCHT AAMT
+&agt LUTE AYE AME TR NECE
ARFESS 4NZ+AN M ATALTR F:
AT N+PLE Ak NCPT NAPLNPSO-

P o 78 F +MC M A7 % go AT F Pmg +29° MEID NAGRP NOP+
h o ) 2P MG +£ T 90 N YT PO RS AANT:
PanF+AfT P+ NAd® pA@ 22)Itis mandatory to prohibit all sports and games
AALN POH IBF 9LF HANF: that can cause close physical proximity and
. THE@IR PAI4A AhA FaC contact. _ _
PHNA+NT  PFIUCTHST namg  23)Alternative entrances and exits should be provided
TYNLANANA DELO+ALS +7 N to prevent congestion at entrances and exits.
HFT A P ORR L N F hcet 24)In regard to identification and treatment of
COVID-19 suspects: all Educational and Training
Institutions:




. All Education and Training Institutions shall
collect health data using temperature sensors at
all entrances and inform and follow-up with the
coordinating task force and the center.
. All Education and Training Institutions shall set
up quarantine and isolation centers to place and
follow-up individuals suspected of being
infected. It is mandatory to set up a fully
equipped and functional clinic in conjunction
with relevant local health institutions.
. All Education and Training Institutions shall set-
up a system that would immediately separate,
address and follow-up on individuals on campus
who may exhibit respiratory problems.
. All Education and Training Institutions shall
establish a fast and regular communication
system with relevant health authorities and the
CVD-19 prevention and control bodies and
ensure that it is always in a ready mode.
. Any member of the education and training
community if suspected of or is diagnosed to
have the corona virus, is required to remain
under the care of health professionals and
comply with the instructions and requirements of
the health authorities.
. Teachers, staff or administrators who may have
contact with a COVID-19 suspect or patient are
required to self-isolate at home and to place
suspected or diagnosed students in an on-campus
isolation center and properly follow-up in
collaboration with relevant health facilities and
trained health professionals.
. Any diagnosed COVID-19 patient should be
treated and monitored only at off campus health
facilities.
. Any member of the Education and Training
Institute community who suspects he/she may
have contracted the virus or suspects someone
on campus may have the virus has the obligation
to report the case to any task force member
organized for this purpose. Similarly, the
Education and Training Institute is required to
$. MTOI L PFIUCTT AAMT

+£9° ATAINT ATFITF P I

+7420F NHU dOoyp dy/i
AR AdNANA P a9 Ntk
PIoUS amn ¢ P ®NENTFT

POOMPI= AGT AGTIHRINLET A
Pane/ 9t Nh7 ANt NN FPT

25) 99} & MyP

UAT PAPE ACISS +4-CPm-P anpge
ML GeP aup A ) L. 4 AN F 1 :

N. TP{HEOP ¢ +IUCTT PMAMT +tHIo
+7AI0F AL THC  tLCPD
PABAATYT N3 JRNT 0 IRLT
PA®MMC JALT T AANTE

PrIVUCHT AAMT tE9m

PTLIN7TCT ATA9NT AND NUD

N+oAY @ Pawsl A&9° AR APTT

PONEl T PAG AT A&TER, ORLT

PALLT NPTT ATA9Nt PAMH M

+ANChe®™d NPIA N7 UAT 1H

NRZ-TFUPALT NThd MEI® thPAE

P OR 8T amh+F7 Nath{ +

N+tANCHhem @ Nd PAPC HODL

AT8FC PR AT NHC4 Nauy P

P MDMANT aDA L P I NFOF P M P

ACIBPT O aotoNC 1 LF AANT: ¢

26)NTIUCHT AHAMT  +%9D 9N dHAD

PamF P717NF TCLEAT AWLPT
N9INF ALFT AL ANLALDY T&US
AN S PIY 8. AL MY T AOHI P h&
AT ARTER ONLET AL FEHC RII
AANAT POt dapnnp angp A7 8090
PRZ TUPALTY 1N F P /N @RI 9P
P ¥ T P MNP I A &t EFFON+FA
amny C e FFO-MNPE-A YT ENG P TRl 9t
NN OAMe TFLFOT AT P TP IAM
APNPAPTTY pam e A8 U9
NhINTLART HCE PhLE 19 ®ZCHE

+IA ey T AdNANA: H8y +
AT I7%5 9AR AAMD UL Y
N+aAN+ P 9pAr P M1t ACIEPT
PAANC AT  PTRNNC 78FPT
AANTOH :

27) E@ID NFIUCTHT AAMT +29 ofm

PI=N NFT PATC L ht! PP PNt
ARYTT PERT DTS PRALT duZPPT
ATANRT AL P+HATH ANAT NAL+EFFOD
AT +7AICFFOaNNA UAT P AP ACIH
LI P AT THC Cdt ATRFC P a9l 9t
PA& AGT A&TeR, ORLE TR/ IFOY
PO MMCT NAFMYT ATNANhA P TPATN
ANEAL 17CFY POHIERT ANGTHEFTD
PNAFDYT NCepr A®FF P a8 P Y P
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26)

27)

®ARATYT PN NATE MZ&H NANT
ADNAL AATN PN AT NATATAR HC S
Pam. dWYPPFY P aRkeINC 9L+
AANTF @O

28) M1 MI° P AIULCHT AAMT +LIhAL-
197 9N PF NageZ e © Ay aqy Oy
4 L+kq Mk AT8 PN+ AT
N+ PFID AL AANLA1L 29
AT8LLAME P+edh& 9T 1 NLP Ut F
NE$PL MMMNT A749AtT ¢ ITPFFFQ
ATFTA Pl JALY TF V8> AANTF:

report the case to the Ministry of Health, the
Ethiopian Institute of Public Health, the
nearest health facility or health professionals,
in a timely manner.

In accordance with this Directive, all service
recipients and providers who come to the Education
and Training Institutions are required to use hygienic
materials to prevent the spread of the virus, and
while waiting for service to stand or sit at least two
feet from the next individual.

Every Education and Training Institution has the
obligation to monitor and ensure service recipients
stand apart by marking one-meter distances on
surfaces.

When any Education and Training Institution provides
transportation services, do not exceed the legal
capacity for loading people; do not provide services to
people who do not use masks properly; cleaning the
vehicle at least twice a day with antimicrobial
chemicals or technology, opening windows and
providing adequate ventilation is required. It is also
mandatory to take other precautionary measures as
directed.

Construction project workers on the premises shall
provide water, soap, mask, sanitizer or alcohol,
thermometer and anti-bacterial cleaners to
maintain the necessary hygiene at the construction
sites. They have the duty to respect, enforce, and
take key precautionary measures to prevent
exposure, ensure readiness, and respond to
exposure as needed.

Any person operating campus food services,
shops, photocopy services and stationeries shall
ensure that all employees and clients stand at least

two meters apart from each other and that all wear
masks and take the necessary measures to prevent
the disease. No more than three persons may sit at
any table with other precautionary measures taken
to prevent the spread of the disease.

28) Any Education and Training Institution shall have

the responsibility and obligation to facilitate and
supervise its services to the extent possible in order to
ensure that the teaching and learning process is not
disrupted and that unnecessary pressure is not placed
on the students.

29) I E gD +kge PaMy, PT PARR P
P Nt-ath 4.3 POCHATE P Nt-
R h&+T P INNTT PAALNT PALT
amPP THNA..OH+ AT PTFT ™ T DALE-
19 P aNANAST P ™Y P +aNLTT FAN
NAYRZ 9 +aY PFT A ATHNA T
NageZF N&T P MG & 9187 A ANT: ¢

30)9T1 @9 P FIUCTT  NAMT t+&9

Nta1ms 60T NA® N+UPALT

s NAhA MEI° thFPAE INOT T

ATANT N6, THNAFTT TRL PG

auay, P U8 PFE Nt-am &

PCARZFIT AT PJ4 dMATEL

ATRPFIT NFPFY +TY PT ML +da>

9N ha™N+F@> N4t ¢ TRET 983

AANT: :

31)P T PF PN A B
U. T5m9° e +9UCHT NAMT +Havt

AMAA $NA P+ PT SNA MY
hameZ 9F@ NET $ a0 HBFDT
NACNM NATMNT ¢PF@> hALTAS
N&+d FIUCT T A +HC DLIPOhAST
N+tAMD ANA P& PPTH 983
AANT: :

A. THTOP PFIUCTT NAMT +&9
P+ PT $NA M2 TR P THRA M-
P+ PFY NHTGT P +Rdy duw/ +
ATHE AN NTRLZ NPTA NANTF HC
T NAR U3 NALING he+d
TIUCT T NEC hATL$PL NA+PC
AN NA AT T PFNATLE 1H
amnst+ e +nANA 7 O :

A
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32) +TN A¥. Y + 84N TR

U. T @m9° ¢ +9UCHT NAmMsT +9o
+Y, PF hALL-19 AThANA NN
AP AATRLTF DY PRPF Nk Y B

AT 850 P+APR pay g
am 7 2F7% NAOOne 9D +L4A Rel )
LECNFA: :

A.ATR+HRA™ NLP UL F AUAIE+TY
N&hd: P+HHIE Aee hAL-19%7
AdNANA PAPNATA P Y P
MAOANFTT PPH A& NNPYT d¥A
ATBECA /9T NP+ PE
eC9® o NI+ 0N ME
LPCNFA: ¢

h. NTYPT M @PF NFHT NN
OA D NAMPAL TR NATY NFa-
MY PRPT NUAIC P AN §F dmq 2F
N+ALID N+ka> NPy da¥f AL
HCHC +80F7 AT8P Mk P O/
9L.FhANT: :

33)P N, a®NP NC &+A

U. @9 4FA PAS 27FF PA&S
PASRTERINLE aNh ¢ e 9 9L+
AANT: :

A+ P ML N, AT MNP PHET ATM
NEATFD AP NE+ET NOAM P AT
O PPTT AANAT NHCHC ATK TR
ACATEPAR PANA TN NmEPC
MANMNTOT AANT: :

b. All Education and Training Institutions can only

call for admission after taking careful review of
its size and readiness of its infrastructure. When
certified to open, it may call in its students in
three rounds. It is forbidden to call all students at
the same time, unless otherwise permitted by the
Ministry of Science and Higher Education.

32) Providing complete information
a. All Education and Training Institutions should

use a variety of information modalities to
ensure that students and staff have clear,
adequate and timely information on campus
protection against COVID-19.

Depending on the prevailing situation, a written
version of COVID-19 prevention and protection
information should be posted on the
institution’s website and sufficient COVID-19
related information should be posted regularly
in each dormitory.

c. As students are invited to their campuses,

Institutions have the obligation to inform
students on what they should be aware of and
the precautionary measures they are required to
take during their travel. Such information
should be provided on campus in all media,
especially on the institution's website.

33) Campus entrance inspection:
a. Any entrance inspector should wear hand

gloves and proper masks.

b. When students enter the campus, they must

open their own luggage themselves and show it
to the inspector in detail.

h. P2 NEFN AE P T PANFO-UF
7% &N IANN AAPTI8Y 8 &+A
PAE ORE ALFEHC LI 70 N aot
PUY AANA NAOONPICMLICAR T & +TY,
&+8 ATE 37F NOUNPIR P K TR
LUTA: :

Pty mEPT NP FT NIEANF
NEBNTLCS NFIUCT h&Ed NI
P+ZITMPe+TPTF APHCHC awl
toy, PF amePFM APAR POy (-
LUTA: :

W, Oy & Mg +0Y, aMb P MY AL >R MLID
AMPe@ UIP ANA NAIAE PP+
ATE NAZ ARAAR Ihmt P+hANA
h

PEATAT AN MEI® AA P +IY Mm%
MyMmb P PIKA 8L APLIMI°
MFmE LY ALPNA P+ @Y 0% A 9

29) Facilities including dormitories, laboratories,
workshops, libraries, cafeteria, clinics, isolation
centers, etc. shall first be renovated and ready for
service prior to announcing readiness to enroll
students.

30) All Educational and Training Institutions are ao
required to thoroughly clean service centers,
dormitories, laboratories, workshops, and other
common facilities with anti-bacterial disinfectors
prior to students and staff enter the premises.

31) Student Admissions

a. All Education and Training Institutions must
obtain permission from the Ministry of Science
and Higher Education or its delegated body by ‘.
completing the pre-preparation process prior to
enrolling students.
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bMe P emMC NdNe) MLI® A Y65
FNPAET NI IoP I 2 IRLIPT A

A, WFOPRAR-DOL FIUCFT NAMT +L g
AN AN PAMY + dRpF NaRpF apnp
au P P aph APT P ANk OME ML
NAE-19 ACMg P apay. nhUPy
NFTTH 23 NHBA NL&IMNAANF
AUTIR 4 N&E N PO F hUPY
NALY PP TH N P ABP + 9L+
AANT:

34)P 9°H7 N HA &+

U. P+ BNT¢C NTIUCT A&EAT
JC P+TNNT P+ms NHFUCT AL
Py Y P+ PT HCHC 89

NTHIET PHIUCT HhEAFDY!
a4 P SN VAL I P+IUC T
Q@EFFMIT R F AT NA Y EPTT

NAg A& AN NTH IE+ N+ A%
LNEN NUAIRT 2T TY+IRPLZLNTT
ays5 NNPy a¥N A+IYPF:
AT PF ATA°%TT AN DN ST
LUMTTF AT ATNANFFD ANAT
AT8LCH PIRLD NLFAANT: ¢

. NtAPR I TPHF N+ed>+aoHem-
T CTT N A M aop Ma
PMRFATYTT PAANT®Y +I¥ PF
$2q0 ALt AT PT ATANATE
A°IN, MmN $9 LU * AG
ATEANFFD ANAT AT8LCHT
+ay, PEgo A78.pmet ac £ 9]
AANT:

h. N+HAPLP JNIP+ AL PATHS
Nemt+ T h 9L P+  dOoyr
P RFATYT +TPTF ALT AMAN
PNA P+ M hdaR/ZTF N4+
NEAN+@®» Ahd @©AY A9%T
+0Y, PRGOS AN T 8P Db AR/
AANT:

a ¢ +aY P+ ML 9N, hIYNFFM-N4F
NAN+* N PY@ P+9R) 9oH7 N
ap/e] AT8FA POERNTT P hCAN
HCHC ©PH adWoHINP &£CT9

(Registration Slip) NTH 2 &+ N+ga>

£ 12 AL P MEINNP T YN
ATk A+ PFT AT8LCH aRL
AANT: =

W, PLBNTELE AMPAL AWLCT NAE
PIPNNA PPt AWLLT PNDT R
MLIRPe 7 N AT AANF: ¢

When it is necessary for the inspector to personally
inspect persons, the examiner must use hand
sanitizer or 70% alcohol solution for frequent hand
rub or wear separate gloves for each person.
Students will be required to present their student 1D
and will be permitted to enter the campus in
accordance with the certified name list jointly
provided by the Registrar and Institution’s
Academic Unit.

Students are required to present and show their
student IDs to inspectors, but it is forbidden for
students to hand over their IDs to inspectors for
health reasons.

In the event of a disciplinary complaint or other
matters requiring student IDs arise, it is sufficient to
record student’s name and ID no or to use relevant
technology for the same.

At entrance points, student and staff body
temperature shall be taken. If the result show
possible symptoms, the individual shall be
guarantined or taken to isolation centers.

At entrances of Education and Training Institutions,
clearance certificates students and staff may possess
will be investigated for authenticity.

Anyone who enters an Education and Training
premises and does not possess clearance certificate
will be quarantined or placed in isolation centers.

34) Registration readiness

a.

C.

The Registrar, in concert with the academic unit,
shall prepare an official list of students by classroom,
ID number, completion status, gender, and similar
information and make it available online to students,
student services, campus security and other
stakeholders.

The list of students who are unable to enroll in the
institution for any reason and who are unable to
continue their education should be forwarded to
student services, campus safety and security. The
affected students should also be informed of their
status.

When sending invitations, only students who can
register should be invited. Cases of those who have
registration questions should first be reviewed by the
appropriate body and decisions made prior to being
invited. Students with pending status must be
informed before they make travel arrangements.
Electronic registration slip should be made available
on the institution's website or online so that students
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can electronically enroll before they arrive on
campus.

General registration procedures should reduce or
eliminate paper or manual operations.

35)9™H7 N
U. P+ PF 9oH7N NNPY d¥
any e hANT: :
A. P+R4E P+ PF goHIN ThYE

tNEE PAAT® +£a9t  mege

AMMMe I P 04F7 ¢ +TYPTF NF4

N+APe PNPYT N aFGF (k-

amPAT  FANLIE LN MhE PN

AT...0H+) h T gbe N aYne 9o

N+mMg@P AFPHCHC awl + @ 9°HT N

£CO® N+ A780HT7 M R/ 9

AANT: :

A. T PEI ATH T + A THFF@ N +Me-0-
HCHC aw/+F  aumeyr ) N99FA
+% P+  HCHC AN 0T
NTY 27 ML <N, NaYn+Fm N4+
aaeH ] N A AN T :

36) M P

U. PamepP O6LATT U1 $P¢

ATA%NT PO MD +ME+ 9°HIN

ANY 8.+ PF NF LUPTA: :

8840 mbP PATFMD +RIHR
P - P O &N+ N +ms.m-
P+ PF HCHC W/t NATE
TONA NANA T APHLAT PA
Thinn @A AANTF :

h. P Fme P LNHC P Thd > +& a5t
AANEATL P+ PTF NASE BT 7
APy N P amb P O AT MRIPA SN
Myme P HLA +TYPE NP FNF
TIUC h&EA TV AANT: ¢

am armeP PM&NT +T ALPINNhT
ARTE 1TH NF NTHIUC h&EA JAL
+Y @ NFIVUCT ek D AT
PINCT A9 MA P 9GFA dPE 7
ALZI9% NHAFYCT haer Nk
Pam 2UPTA: : NE&IMAM P 977
MmeNEFMmY P armbP OLNF YLL*
Pan+d T A: ¢

A,

37)PFIULC TS NAMT +£95 N6 P& ¢ T,

a1 J LA Naw .2+ P+mahd
PAOIT-MST T PAYT-ANST AT TUNLP
PINC ATAINTT £I& (Mental Health
and  Psycho-social  Support) A+&IHk
+MY, PFT YYLT ANT8RC WotETF
AT PtHAPR MRPFT NAMP IO+ PF
N+ANPe N M 78> AANTFO -

LT WINE
aur A+ T IHSG

6. M TN+ (PhCH EALAT ¢ N+ P

AN $++ HAIETT
A mm)

PHIUCTHT NAMT

1) T EOP FIUCTT NAMT +L2IPhAe-

197 PANMANA $LOPL FPFYIT AL
P OWY, O AL TENLIT FAN NLLT
O % PFY Aok NET e -

35) Registration process

a.
b.

Student registration must be done online.

For Institutions lacking the technology
infrastructure and students who find it difficult
to register online, generally available online
communication options (e-mail, telegram,
Facebook, WhatsApp, etc.) should be used
verifying names in accordance with the official
student list.

c. When enrolling, students must make sure that

their names are on the official list of enrollees
and complete their registration form prior to
traveling to campus.

36) Student identification cards

a.

b.

ID card renewal and exchange services will be
provided to registered students only.

Institutions  with  digital ID  processing
capabilities must renew student IDs using the
verified student list, without requiring personal
appearance.

Institutions that issue ID cards should distribute
renewed IDs or issue new ones in the classroom
to avoid long lines and reduce physical contact.
Students with lost IDs will only be given one
chance by the head of the department to renew
their IDs following confirmation that the
student can legitimately enroll.  Upon
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subsequent requests, the regular identification
renewal process shall be followed.

37) Educational and Training Institutions are obliged

to organize a task force that provides Mental
Health and Psycho-social Support to students,
teachers, support staff and administrators; and
using various media outlets to student families.

Part Three
Learning, Teaching and Evaluation
Learning and teaching (course allocation,

preparation of teaching materials and provision

of education and training)

1) Before inviting students to campus, all
Education and Training Institutions, having
made adequate preparations to mitigate the
covid-19 pandemic and for the teaching and
learning programs, shall:
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a. Design for no more than 40 minutes at a time
for student teacher interactions.

b. Teachers should inform students about the type
of education/training they are teaching and the
classroom designation.

c. Each instructor / trainer should prepare a
detailed course outline for the course he / she is
teaching, including assessment types and
schedules, and make them available to students
online.
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2) Educational and training delivery method should be
designed to minimize physical interactions between
teachers and students as well as between students:

a. Course delivery will be provided on a face-to-
face basis, with teacher support and distant
technology options, and where students get to
read individually. Of these three options,
depending on the nature of the course, the
education department shall determine the
option to be employed. The dean is responsible
for monitoring the performance and success of
the course.

b. Unless the specific nature of the course makes
it difficult, technology-supported and student
independent learning options must take
priority, avoiding the face-to-face option.

c. Each teacher should prepare instructional
modules, references and textbooks in soft copy
for the assigned course and make them
accessible to students.

d. The teacher is responsible for identifying
students who do not have access to soft copy
materials and making them available in hard
copy with due care.

e. On workdays, every teacher is required to
work eight hours a day.

3) Classroom and use of teaching materials

a. In scheduling classrooms, there must be at
reasonable time gap between classes to allow
for cleaning and ventilation between
sessions.

b. Classroom seating layout

I. There should be a distance of at least two
meters between the wall and the front row
for teacher movement

Il. Given that all students and the teacher wear
mask, each student should sit at least one
meter away from the next student.
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[1l. Regular classrooms may hold up to their
size as long as physical distance, proper
mask usage and adequate ventilation can
be maintained.

V.

Before entering the classroom, teachers and
students are required to wash their hands
thoroughly with soap and water and cover their
mouth and nose with masks during class time.
Classroom doors and windows should always be
open during class sessions. The teacher should
ensure that there is adequate ventilation in the
room and that all students are wearing masks
during class session.

Class activity that encourages physical closeness
or contact is prohibited.

It is forbidden to touch any portable teaching
device (LCD, pointer, duster, compute, etc.)
without first cleaning it with antibacterial or
other technology.

It is forbidden to clean or touch any teaching
equipment (Smart Board, LCD, etc.) in the
classroom except for authorized persons.

. Opening and closing of classrooms should only

be done by assigned staff. When impossible to
locate assigned staff, it may be opened and shut
using gloves and applying chemical cleaners.

Laboratories and Workshops

a. All Education and Training Institutions are
required to set their laboratories and
workshops to allow for safe physical
distancing between students. The room and
equipment must be cleansed  using
antimicrobial chemicals or technology.

b. Mobile labs and workshops should be set up as
additional labs and workshops as needed.

c. Lab and workshops should take advantage of
“simulation” technology to minimize contact
with shared equipment and materials.

d. It is forbidden to travel from one institution to
another in search of better laboratory or workshop
facility to minimize spread of corona virus.
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e. There should be time gap for cleaning and
ventilation between laboratory or workshop
sessions.

f. Unless conditions prohibit, all laboratories and
workshops must have adequate ventilation.

5) Library

a. Anyone entering the library should first
thoroughly wash their hands with soap and
water and wear a mouth and nose mask at all
times while in the library.

b. All Education and Training Institutions must
avoid close sitting arrangements and allow for
back-to-back sitting arrangement. Visible signs
should direct users where to sit and where not
to sit.

c. Libraries should be fully cleansed at least two
times each day, especially tables, handles,
circulation desk table, exit and enterance door
handle and handrile should be cleansed at least
three times per day with antimicrobials.

d. The open spaces in the library should be
widened and there should always be adequate
ventilation.

Additional supervised study facilities should be
made available to offload regular libraries in
order to reduce congestion.

To reduce congestion around the circulation
desks, soft copies of books should be made
available to students and arrangements should
be made for students to checkout library books
for longer periods of time.

7. Evaluation system, feedback and grading

1)

2)

Continuous evaluation and feedback should be
done over e-mail or using other technologies to
minimize manual paper handling.
Technology options should be developed by
Institutions and be made available to users to better
employ and manage the assessment program.
Required graduation research study should be
reviewed and determined by the Senate in
order to reduce the time requirement and avoid
data collection related health risks.
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4) Since the current situation has distorted the
timing and delivery of education and training,
a special or new student assessment and
grading system should be developed and
approved by the Senate.

Part Four
Student Services
8. Student Services
1) Student Cafeteria

For student queuing, two-meter marks should
be placed on the ground to keep students at
safe distances.

. To reduce congestion in cafeteria queues,

cafeterias should operate at full capacity.
Cafeterias should be cleansed and ventilated at
least twice a day. The dining room table
should be cleansed with disinfectants /sodium
hypochlotite  /  calcium  hypochlorite/
hypochlorous acid or 70% alcohol detergent.

. Recommended cafeteria service hours

I. Breakfast - 6:30 - 8:30am
Il. Lunch-11:30 - 1:30pm, and
[1l. Dinner - 4:30 - 7:00pm

Cafeteria tickers and etiquette attendants
should wear one pair of gloves and face mask
for meal session.

To minimize hand contact, students should
clearly display their dining card to cafe tickers
and attendants, but not hand it over. This can
be done by printing new student ID number for
each day.

. Student cafeteria sitting should be designed to

maintain physical distance and where students
can sit back-to-back with each other.

. For each meal, one meal tray, water /teacup,

spoon/fork should be provided per student. It
is prohibited to wash and reuse utensils at
same meal.

Caterers, waiters and cafeteria janitorial
workers are required to wear gloves, mouth
and nose masks and hair masks throughout
service hours. Supervisors must be assigned to
monitor compliance.
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j. Food suppliers are required to take precautionary
measures to mitigate the COVID-19 epidemic.

k. Cafeterias must prepare and store sufficient supply
of food without the risk of spoilage.

I. Taking food out of the cafeteria is prohibited.

m. After each meal session, food preparation
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equipment should be thoroughly cleansed with
antimicrobial chemicals or technology.

2) Student Clinic
a. A fully functioning student clinic should be

established with sufficient health professionals,
medicines and medical equipment.

. All Institutions should ensure that their health

clinics comply with all Ministry of Health issued
precautionary measures against COVD-19.

. Complete records on Covid-19 treated students

must be provided to appropriate authorities with
proper analysis of the data.

. All student clinics will carefully monitor and

immediately notify appropriate authorities if CV-
19 symptoms are detected or one is diagnosed with
the Corona virus.

. The student clinics will maintain the required

physical distances between patients while under
their care at the clinic.

3) Dorm assignment and residence
a. Dorm assignment should be finalized before

students are invited and the students should be
informed of their assignment online. Students with
the same department and batch should be assigned
to the same blocks and dormitories.

. Dorm room key handover must be accomplished

without hand or physical contact.

. Precautions to be taken in the dormitory

I. Itis prohibited to place tables in the dorm.

Il.  Students should clean their shoes outside the
dormitory building prior to entering the
building.

I1l. Student must clean and ventilate the dorm
room daily.

IV. For each dorm room, at most, one-third of the
regular room capacity may be assigned.
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V. Students can be allotted to the capacity of the
dormitory room size under the circumstances
where 2meter distance b/n students, and well
ventilation of the room can be maintained.

d. It is strictly prohibited for students to enter a dorm
room other than their own at any time.
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4) Hand washing,
disposal
a. All Education and Training Institutions are to
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. No student may be transferred from his or her

originally assigned dorm room to another.
However, in case of illness or need for special
support, transfers may be requested by the Director
of Student Services and approved by the
appropriate Vice President.

. Every student should thoroughly clean the toilet

and shower he/she used.

. The corridors of residential buildings and their

perimeter should be attended to by assigned staff.

h. DSTV or television rooms in dormitories should be

well ventilated, regularly cleaned, with chairs
arranged to accommodate not greater than ¥ of its
capacity, proper physical distances and must be
consistently monitored.

I. It is prohibited for students to move from one

building block to another.

leftover food and garbage

provide hands-free hand washing facilities in all
their campuses, entrance gates, classrooms,
entrances to dormitory buildings, library
entrances, clinic entrances, laboratory and
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5)

workshop entrances, cafeteria  entrances,
student  recreation areas, administration
buildings, colleges, and faculty centers. Such
hygiene facilities should be provided at schools,
institutes and classroom buildings, research
centers, and other areas where there is a high
level of community activity. Such locations
should be constantly monitored and controlled.

Handwashing areas should be equipped with
adequate  drainage to prevent further
contamination.

Dry waste should be collected and disposed of
in an organized manner on a regular basis.
Waste baskets should be placed in all
classrooms, dormitories, libraries, laboratories,
and other places where there is large gatherings
or activities.

Dry and sewage discharge from student clinics
and dormitories should be removed with due
care to mitigate the spread of Covid-19.

Leftover food from cafeterias and other campus
outlets must be carefully disposed of without
access to anyone else.
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9. PhL-19+MCMLT FTAh P P H

1)

2)

3)

PHIVUCST hams +295 HCHC +9INCS
JA4T T tHIER P+AM®™ 95k © A%
Ur 3 P+HIBEAT PHhAL-19 +MCML Y
Pan FtA 1IN LA P TRRIY P A WiC
ACATPMHCIF 83 AANTOS :
PhAE-19 +MCMe S F099 A7 P Mg
ay AEC NOMED P AWLC YL+ du/+t
PIKRAIPLUTA: ¢

PN A +ebf¥ HCHC +aNCK
JALT T N+RMEMATA: :

10. %P7 ALY %P AT UNJT T (Quarantine,

Isolation and Treatment)

1)

a.

UAIR e F9UCHT NAMS +£95 NhA.e-
19 AN Me?T LAFOF AN Mg AS
PNAFDY P+HALE ITRATTT ATPAER
+Y PF PAPT PALT dHP AP haA
NN, @ P aH 8% 98,3 AANTFOH :
P OO Mg A7 F9° NI h FFa Mg
+eae NAMPPT 9C NOHGTEF P Mg
g AEC NAPTMD-P AW YL+ auw/
ANEALDT  NFFAT  &J& /9
AANT: :

5) Laundry facilities and fluid disposal

Adequate laundry facilities should be made
available at all campuses to accommodate
required student physical distance.

Laundry areas should be kept clean and
discharged fluids disposed of in a manner that
does not pollute the environment and create
unwanted contact opportunities.
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Adequate clotheslines should be set up and staff
should be assigned to monitor and prevent
unnecessary contact.

It is prohibited for students to dry their laundry
outside of the provided clotheslines (for
example on the grass, fences, dormitory
windows, etc.).

Every student should thoroughly clean the
shared laundry area with soap and water.
Student should properly remove the materials
they used to wash their clothes and shoes.

Part Five

Precautions to be Taken in the Care, Treatment
and Death of CVD-19 Suspects and Patients
9. Care and treatment of CVD-19 suspects and
patients

1)

2)

3)

Education and Training Institutions are
obligated to set up a task force to monitor the
CVD-19 suspects, with detailed set of
functions and responsibilities.

In the case of CVD-19 suspects and patients,
their care and treatment shall be carried out in
accordance with the directives issued by the
Ministry of Health.

The detailed tasks and responsibilities of the
Taskforce shall be determined by the
Institution.

10. Quarantine, Isolation and Treatment

1)

2)

All educational and training institutions are
obligated to set up isolation centers on campus
for students who are suspected of having
COVID-19 or have various symptoms of the
disease. Individuals suspected of contracting
the virus should cooperate with the relevant
health facilities and professionals in accordance
with the directives issued by the Ministry of
Health.
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2) Any member of the Education and Training
community who may have contracted the Covid-19
should be assisted in their own home or isolation
centers when be with mild symptoms and in
treatment center whene in sever symptoms in
collaboration with relevant health facilities upon
verification.

11. If death occurs as a result of covad-19

In the event of death due to CVD-19 at Education and
Training Institutions, the handling, transport and burial of
bodies shall be carried out in accordance with the directives
issued by the Ministry of Health. The process should be
guided by the participation of health professionals.

Part Six
The Role of Stakeholders

12. The role of stakeholders in the implementation of

N

Work with relevant government bodies to help
complete the education and training work
disrupted due to Covid-19 epidemic (second
semester 2020).

. ANAGR oy apy+a g N hRe-19
OFF PINLATY TOYL P OMAT
A48 RAFIORN kA AL

L0 A AP Ay {2 kT AATER U
7L ATARE PEPATA Uh S
NATT4 99 T nTTA PLCIA: :

+eayt +OY PTFT dRA NARPNA

TIUCT Nama AT 8P
H1 8 FFmF Ny 217 m oL
LAMA:I HIB PAURTT19°NE HO1 B
ALCTF AT8L2PNA PI8AT ATHAST
EI& PRCIAL

this Directive shall be in accordance with the 2) PHIUCHS NAMST +L29 LY. hOvC
functions and responsibilities specified in the nce ag

licable laws.
applIcable faws PRIUCTT NAMST +&TT NNALY ¥
1) The role of the Ministry of Science and Higher PaYt JALT FP+MANT PP 2Bk N ¢

Education (MoSHE) shall be to: AOY.C NCE NHFATRM AOYC AP+ NA

a. Fill potential gaps created by managing boards +1 ARY +F At e THATY tanGt
and the top management of Institutions. AT8PNT @Y EMNPA: :

b. Develop legal frameworks for continuation of
education and training during COVID-19 U. P AP +2H g4 AO%C NCE
epidemic, and design various strategies and P+ea% P AMYC NE+F PANFT N+
monitor their implementation and performance. NONPF N+AA &M F hag hte

c. Provide coordination of members of the Board LI NAAA P E/TFH/N/ A TYCTF IC
of Directors, regional TVET leaders, leaders of aaT o)
higher education and training institutions, and n ?C nag Uiz ° T he
local administrators and leaders. BhcA:

d. Establish support and monitoring Taskforce to A. BUAT +RT pf AL NCE
create a conducive environment for the ° +$a%q’uﬂd7'§‘7 T 87 T HP ally
resumption of education and training. PUT NhAL-19 @P+5 LUL-hNL-19
Collaborate with relevant regional TVET pay” aP 4y N P IEYNTT AR
leaders and provide organized feedback. L X PHIBA: At NN&Y gD

e. Encourage partners and stakeholders to provide entAd:
technical support to other institutions, including A. NNALE-10 MPF ¢ Ay aq) + 0.7 ) £
personal protective and sanitary materials, the AThemd N+APR  9maF  UNF
teaching of technology so as to safely mitigate
the epidemic. POANANS NATTT NP A +L Bk

LI ATRPLTFPNTFAAL
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m +dak NAL-19 0PFF NLUZL hAL-
19 @y PN +IRT IR M
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developing resource mobilization strategies
from various sources.

. Boards will ensure that Institutions develop a

manual and plan in accordance with this manual
to enable them to continue the teaching and
learning process during and the post-COVID-19
epidemic. The Boards shall also provide
support and monitor for the implementation
processes;

Boards shall work collaboratively with
stakeholders and find prompt solutions to
address serious challenges encountered during
the COVID-19 epidemic.

f. Boards shall evaluate and closely monitor the
NttA PECIAL institutional environment in which the teaching-
N.YALYT FFOF NANMN DM PAFA learning process can proceed peacefully.
AOYCT AL M®FP A9H ACIH g. Boards shall take timely actions against leaders
EONBAI 47CHF AT N+EC dNLP who fail to discharge their responsibilities and
Nk PPCNA: : submit reports to the Ministry of Science and
Higher Education.
Issue instructions and guidelines for the
creation and implementation of peaceful
teaching and learning, research and community 3) PHIUCHT  hamf  +kTH PNAR
service during the COVID-19 epidemic, and to PALPT TF
carefully monitor the performance. U. HCHEC +9INCT pA4LT + PADE 9oF
Evaluate and monitor the effectiveness of the Prt UrF PHLMZAT NhAe-19
teaching-learning process in a peaceful manner. %t FTIUCTT NAMTT AT P M
ccication and raining process, 5sist, monitr, PonTOR AANETD P
and support those who are unprepared. bR S ) T -4 ,E_,g\ PREF AT
2) The Boards of Directors of Education and ENFtAfT BRAGAL

Training Institutions are expected lead with A. NHY aap A+RY7F P +&at

renewed focus and zeal and carry out the N LFPT JALT T LON8 NI N+RaTP

following activities with special initiatives: ARCBEFT AWAC IC NG ET

a. The Board of Directors of all institutions will L4 SN PN 4 & IGNE
identify the leadership gap of institutions and
consult with the Minister or the regional TVET
leadership as soon as possible. . 01 2912 %P TTUCTT nam Ham

b. The Board of Directors of all institutions shall nhne-19 L CR TNYET
evaluate the readiness of institutions to reopen; TIUCTT NAMT haZm- N4+
develop its own master plan to guide the PRCAT/IBAT AERRTPPT NZNTT
teaching and learning activities during and the P28 NTCILI= NFIUCT N&GAT
post-_CO\ﬁID_-lQlepidemi_c; an;j_the Boardslshall NédNat A5 N+2 /8 Nma$t
monitor the implementation of its master plan.

c. The Boards shall chart the way for the naw g = NhCAF/TEAE NUCR
continuation of the teaching and learning ATAUT N1 7 RNT NUANT (B
process during COVID-19. The Boards shall ATRC  P+eqE HCHC  ARR
enable their institutions to gain support by Nm@mts  PALRRID LY -1
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ATEANFF@ U +24A NRZ 9
NP LZEM™ N HISFT dRZET

£LIImMk: 2N tANE

¢.N2012 .90 +9UC*HST NAMT Ha®
Ptk MM TIUCTT NAMT
N + % @, ay’ Y -1 {\C am £+
ATMT P PIPNTA PAM Y LA
(@Y Y[R A MPTE PANLTL
tALNLT..) AT AT 9NGHF
O T P4 I Tmn?

N, LA PHIVUCTT NaAMT +RIH
NAR TCAI¢T AT M- N CNT/TE AT
PHIUCTHT NAMT Me+T NIRY 8
UL eNCA PT PT PPt AY AT
(Core competencies) T3 b0 ™ N 93P N F A
G F M+ P/ANTT + MRIPA IH
ANFCTT MEIR Y T 8mEF Y /TTLM?
NTARTPC 727%F JC NH&T hTT
nuceg& nhT AT8PHIE AN
AtMPTPFT ATLLCHA PLCINE

3) The role of the heads of Education and

a.

Training Institutions

Institution heads shall organize, monitor, and
support the Taskforce to coordinate and lead
activities related to the continuation of education
and training during and the post-COVID-19
period. The Taskforce shall prepare detailed

functions and responsible to team members and
shall create favorable working conditions.

Heads of institutions are responsible for the
implementation of institutional obligations set
out in this Directive. They do so in conjunction

with  existing institutional structure and
practices.
Top institutional heads shall monitor the

comprehensive review of the performance of
courses / modules prior to the cessation of
education and training due to the COVID-19
epidemic (spring 2020) and then ensure that a
comprehensive plan is developed in terms of the
nature of the courses / modules as well as time
constraints and resources. The Heads of
institutions will ensure that plans are developed
and shall review and monitor implementations of
programs that are approved by the Senate.

. The heads of institutions shall make every effort

to communicate and make known the
institutional plan to mitigate the COVID-19
epidemic and create common understanding on
campus and among community members and
relevant stakeholders.

Ensure that adequate preparations are made at all
levels by developing a revised academic
calendar and securing Senate approval to
complete the education and training programs
that were discontinued during the 2019/2020
academic year.

Ensure that the required manpower (teachers,
trainers, laboratory technician, etc.) and other
resources are sufficiently available to complete
the education and training program that was
discontinued during the 2019/2020 academic
year.

. All Education and Training Institutions shall

provide tutors or tutorials, TTLM, with
Description Power Points in soft and hard copies
for the benefit of maintaining the Core
Competencies of the course  without
compromising the quality of education and
training.

n. agy) 47 /A A A MP T Phen
AMFALTYT O oy PT an)\ At PR:
ONeAT A IH HETT NN&FT hTq
NUCe hT (NE&I= AT NIN4)
ATEENANAMNS h o) + 9%+
TIUCTT NAmT IC AhR&EtmS

A
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Heads of Institutions shall ensure that teachers and
trainers compile coursework, tutorials, exercises,
references and textbooks in soft and hard copies
(audio and video) and organize and make these
accessible to students.

Students, trainees will complete their education
and training in a special program that will be
implemented in a shorter period of time relative to
the regular program. Institutions shall implement a
special system of counseling and counseling
services as well as stronger academic counseling
services to students and trainees;

By strengthening the communication system from
the education unit to top management of the
institution, a strong monitoring and support system
shall be set up as soon as possible.

A Taskforce should be established to follow-up on
and resolve possible grievances students and
trainees may have regarding the teaching and
learning process.

Upon the return of students and trainees, top
management shall execute the plan to expedite the
preparation and implementation of programs that
facilitate graduation, certification and other related
activities;

For students, trainees whose programs require
professional/practical evaluation, special
arrangements shall be made for them during the
crash program, that in consultation with relevant
authorities, a special and detailed plan shall be
prepared and implemented to assist them to meet
graduation requirements.

A Taskforce shall be set up to coordinate with the
administration and develop a detailed plan to
address issues related to corona virus and peaceful
teaching and learning.

Management shall display in appropriate locations
on campus using banners, posters, screens, etc.
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information for the public regarding precautionary
measures to be taken against the virus.

. The management of each institution shall inform
students and the Education and Training
Institution community ahead of sending
invitations, that failure to comply with the
precautionary measures outlined in the Directive
shall have serious consequences. Such information
shall be made broadly avail through the Ministry
of Science and Higher Education, the media and
through institutional communication schemes
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. While the epidemic is ongoing, students/trainees

are mandated to taking precautionary measures by
continuing to clean their hands with water and
soap, sanitizer, wear masks, and avoid physical
contact while on campus.

Management will devise a strategy to find a
special way to complete the education and training
activities that were suspended in spring 2020 due
to the COVID-19 epidemic.

Proper procurement procedures shall be put in
place to conduct a proper and fair bidding and
selection process and sign required agreements to
allow timely purchase of all the necessary
materials including food stuff, laboratory
chemicals, laboratory equipment, workshop
materials, teaching materials, sanitizers, masks,
hand gloves, hand-free washing facilities, etc.
Management shall ensure that systems, technology
and other infrastructure are facilitated in an
institutional manner.
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u.

aa.

Management shall regularly review
implementation activities and take immediate and
corrective actions, as necessary.

Isolation facilities used for quarantine purposes
should be thoroughly cleaned with chemicals in
preparation for other uses.

As students/trainees are invited back to the
institutions,  management  shall work in
collaboration with the Ministry of Transport and
branch offices at all levels to facilitate safe
transportation services to protect students from
being exposed to the epidemic during their
journey.

If symptoms of the virus are detected at the
institutional level, or there is suspicion of it,
management shall ensure that there is an on-site
isolation and specialized treatment center, and that
they will work closely with student clinics, and
zonal/woreda health centers.

Management will reduce risk of contamination,
among other things, by extending dining hours
such that students/trainees can sit at sufficient
distances in dining halls.

If the virus dangerously spreads at the
institutional/campus level, the management shall
consult relevant authorities and stakeholders, and
take appropriate actions.

The management shall assess and monitor the
learning and teaching process and shall create the
conditions for peaceful execution;
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bb. Management shall encourage that students and trainees

receive regular health check-ups and necessary follow-
ups.
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CC.

dd.

4)

a.

Management shall ensure that teachers and campus
staff who provide educational services to students to
have the necessary health check-ups and follow-ups.
The top management of all institutions shall take
appropriate action against underperforming leaders,
teachers,  trainers, students, trainees and/or
administrative staff.

The role of teachers/trainers
In this Directive, teachers/trainers are responsible
for the duties assigned to them. They are expected to
serve as models by supporting, promoting, enforcing,
and showing respect to the guidelines.
Teachers/trainers shall organize modules, workshops
and laboratories needed to continue the discontinued
education and training and to complete the special
programs in a shorter period of time. They shall also
arrange for and conduct technology-based learning.
Teachers/trainers shall work in partnership with
stakeholders to advise students, promote peaceful
learning, avoid conflict-ridden attitudes and
practices, refrain from participating in, and prevent
others from engaging in conflicts.
Teachers/trainers play significant toles in dissuading
students from engaging in ethnic and religious-based
conflicts arising from misunderstandings, suspicions.
They must refrain from personally engaging and/or
fostering community sentiments that promote
discord, suspicion and/or conflict. They are expected
to personally refrain from such activities and prevent
students/trainees from engaging in activities and
attitudes that are detrimental to the education and
training processes and the system.
Teachers/trainers should not engage in writings that
may cause negative psychological stress or social
harm by instigating or inciting commotion in the
institution, in the community or in campus groups in
ways that are inappropriate or intimidating.
Teachers/trainers who promote false sentiments in
relation to Covid-19 will be counseled.
F. When summoned for collaboration in campaigns
against Covid-19 or in implementing the Directive,
teachers/trainers are expected to play their part by
appearing on campus in person as well as by
conducting the education and training activities in
accordance with the guidelines.
Teachers/trainers shall ensure that students/trainees
comply with directives issued by the Ministry of
Health and MoSHE to control the spread of Covid-19
epidemic.
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h.

By adjusting to the “New Normal”, teachers and
trainers will commit the necessary time for
students/trainees to complete their academic
requirements within the allotted time.
Teachers/trainers  will ~ finalize  student/trainee
results/grades within the required time, and for those
who need external evaluation done, teachers/trainers
will prepare the student list and share with the
appropriate external body in a timely manner.
Teachers/trainers shall identify students/trainees who
need special support in their education and training
and collaborate with relevant bodies to provide them
with the necessary support and ensure that the
students/trainees meet their educational
requirements.

Part Seven

Category of Misconducts, Types of Measures to be

Taken against Higher Education Institutions’

Community

13. The following are responsible for violating the

14.

provisions of this Directive.

Institution

. Institutional leader

Academic Staff and Technical Assistants

. Administrative staff

Students

Other individuals, institutions or associations
that provide services on the campuses.

Minor faults

o o0 o

The following actions are considered as minor
offenses or violations of this directive:

1)

Offenses that call for reprimand,

a. failure to return dining utensils to their proper
place

b. failure to wait in line at service facilities unless
otherwise permitted;

Cc. getting drank and entered the compound for
first time,

PP AM M4$F U7 O

d. moving out and failing to return back chairs
and desks and other materials from
classrooms, halls and other service rooms for
first time,

e. Committing other similar misconducts;

2) Offenses that call for verbal warning
The University may take anyone of the following verbal
warning against any individual in the campus who is found
to be responsible for violations of disciplinary regulation of
this directive. The Verbal warnings shall be recorded and

signed by the individual for his misconduct.
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a. repetition of the above-mentioned offenses and
similar offenses

b. Hand washing in an unauthorized place,

c. Failure to wash hands properly in the
designated hand wash areas when entering
service areas,

d. Washing clothes in dormitories, in the
corridors, hallway, shower rooms, and other
unauthorized places,

e. Entering the premises of higher learning
institute without getting body temperature
measured,

f. Drawing any text, picture or sign on the walls
of classrooms, libraries, dormitories and other
service rooms, as well as on chairs and tables.

0. Misuse of water and electricity; leaving water
tap and electric lights on;

h. Conflicting with roommates and classmates;

i. Posting inappropriate text and/or pictures in
the dormitories, refusing to show ID and/or

NAhmt  PaPNPMm  DéPF7

Meal card in accordance with procedures
established by the institution;

J-  Treading or cutting trees and flowers;

k. Getting a mattress out of bed,

Dispose of washed clothes outside
designated place;

m. Creating noise pollutions or making screams in
the living yard and/or around classrooms,
libraries, and laboratories by any electronic
devices, talking, walking or otherwise,

n. Committing other similar violations;

the

15. Simple offenses

The following acts or violations of the regulations

shall constitute minor offenses or misconducts by

individuals in campuses. These actions call for
measures that range from a simple written warning to

a severe written warning and, as needed, social

Services.

1) Simple offenses that call for written warning or
penalties for not less than 30 and not more than 50
hours of social service (mainly labor work) or
both.

a. If no improvement is recorded after one is
reprimanded or advised for committing the
same or similar offenses listed above in the
minor offenses or those that justify provision
of free social services;
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It is prohibited for any member of the Institution
to disseminate unnecessary and scientifically
unsubstantiated Covid-19 information and
comments on the Internet or in any form.

Failure to comply with entry and exit hours on
the premises of the Institution;

Lack of adequate laundry space for students
Lack of sewerage and solid waste disposal
infrastructure, facilities and systems according to
the need of the Institution.

Not cleaning dormitory, toilet, living room
corridor, living room area when assigned, and
not preparing own bed and not keeping personal
hygiene,

Violation or non-compliance with the provisions
of this Directive regarding admission of
students, provision of complete information,
doing inspection at entrance gates, preparation
for registration, processing of registration and 1D
cards by members of the Institution,

Inviting individuals to conflict, provoking others
to quarrel, causing others to fight, not
interceding between quarreling individuals,
threatening others, fighting in groups,

Dispose of rubbish outside the permitted area of
the institution;

Failure to comply with legal orders issued by the
appropriate body of the Institution;

Engaging in activities that are dangerous to
public health;

Use of private or Institution’s property without
the consent of the individual or the permission of
the institution;

Using someone else's ID or food card,

Collecting money from students in any way
without the knowledge of student services and
student unions;

Facilitate student transportation and other
services by requesting students or cooperating
with others for personal gain to pay higher fees,
Smoking in the premises; use or possession of illicit
drugs; not informing the instituting while others
smoke or possess cigarette or illicit drugs,
Misuse/and or abuse of common resources for
personal use;




r. Fraudulent attempt to obtain financial assistance
from the institution;

s. Ask or work for information from students and
others in the Institution acting as a student union
member, club representative, etc. without any
representation.
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2) Misconducts that call for severe written warnings
and penalties for providing social services as
needed

a.

Performing the same or similar offenses without
showing any improvement of actions after
written warnings were given for any of the
above or any other offenses punishable by free
social services not less than 30 hours and not
more than 50 hours;

. Itis forbidden to transfer leftover food from a

student cafeteria or other campus to anyone else.

Making loud noises, screaming, and shouting in

and around common facility areas such as

dormitories, dining rooms, classrooms, libraries,
workshops, laboratories, clinics, DSTV, etc.

. Post any unauthorized advertisement anywhere
in the campus,

. Failure to line up at service points keeping
appropriate distances
Students are not allowed to play group sports
except in private.

. Failure to be tested? or admition to isolation
center, or self hiding or providing fraudulent
information or bearing facke certificate when
showing symptoms of COVID-19,
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Involved in fight and violent actions being under
the influence of alcohol and other substances,
Putting mattresses and/or pillows on the ground,
or destroying mattress and/or pillows,

Staying in an unauthorized dormitory or
changing dormitory without permission,
Allowing an unauthorized person to live, cohabit
or let stay at the dormitory;

Bringing unauthorized food into the dorm from
anywhere except bread,

.Misuse, abuse, or vandalism of any properties of

the institution,

Illegally jJumping over the fence;

Using unauthorized electrical appliances in
dormitories;

Failure to provide the necessary cooperation to
the teachers, staff and officials in the Institution;

Conducting illegal meetings or showing drama,
theatre or performing other activities without
prior permission from the Director of Student
Affairs or the top management of the Institution;
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r. Pressuring others to accept their own religion,

beliefs and political views, disturbing others
otherwise,

. Refusal to show ID card when asked for at the

entrance gate and/or at service provision points,

. Carrying out religious ceremonies and

demonstrations in the compound, inciting and
directing others to do the same,
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u. Committing other similar misconducts;

16. Medium offenses

1) Failure to fulfill institutional obligations of any
educational and training institution

2) Failure to fulfill leadership duties and
responsibilities of the institution at any level of
the management hierarchy related this
Directive and other regulations assigned to the
management of any educational and training
institution,

3) Failure to prepare, promote and implement a
manual in accordance with this guideline,
which stipulates the general conditions under
which any educational and training institution
may provide education and training to prevent
COV-19.

4) Failure of any education and training
institution to organize a task force to
coordinate the resumption of education and
training at all levels designing mechanisms to
prevent the outbreak of CVD-19 epidemic, and
failure to  establish an institutional
communication line and to promote it in a
user-friendly manner.

5) Failure to wear a face mask up until public
body notifies a decision to quit the use of mask
in educational and training institution.

6) failure to ensure that customers in an
educational and training facility sit or stand
close to each other in two meters gap without
using face masks when receiving services, or
that no more than three customers use one
table other settings out of students’ dining hall,

7) Wearing a torn, unwashed or improperly
cleaned face mask

8) Standing or sitting at a distance of less than
two meters in activities and common service
areas of the institution premises,
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Failure to set up automatic hand-washing facilities and
availing water and other sanitation materials to the
community of the Institution at the entrances of the
premises of all busy areas of the institution, such as
classrooms, dormitories, libraries, clinics, laboratories,
workshops, student dining halls and cafeterias on
campus, recreation areas, administration buildings,
colleges, faculty, departments, Research Centers, and
other areas of the campus; and failure to establish
monitoring and controlling system to oversight proper
functioning of sanitation services thereof,

10) Handing over or selling food leftovers (wastage) from
student dining halls and other campus cafeterias to any
individual or entity,

11) Any member of the Education and Training Institution

community, who traveled outside the city in which the

institution is located for justifiable reasons, and who
joined the community directly without checking for

Covid-19 and staying at a quarantine after his return

trip, but who failed to report and get registered his

travel history to the center within the facility,
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9)

12) Using recreational equipment and other facilities that
cause hand touch and physical contact involving indoor
and outdoor activities, recreation, and games by the
Institution’s community

13) Group sport activities is prohibited except in private.

14) Preparation of literary evenings and various leisure
gatherings in the campus,

15)Playing in groups at any recreational area on
campus

16) Playing indoor recreation games in lounges and
recreation areas in campuses,

17)failure to prepare dormitory placements of
students ensuring multiculturalism in every dorm
as well as placing the same department and batch
students to the same block and dormitories before
students are called and not notifying the same to
students online,

18) Failure to take necessary precautionary actions in
student dormitories,

19) Violation of the provisions of this Directive and failing
to execute responsibilities as stated in appropriate

regulations of education and training institutions to be
applied by institutions’ community members to
regulate student cafeteria,
20) Failure to fulfill the obligations or violation of
provisions in this Directive of students' dormitory
placement and living,
21) Failure to fulfill the obligations of students’ clinic or
violation of the provisions of this Directive in this
regard,
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22) Failure to comply with or violate any provisions
related to teaching, use of classroom and
instructional materials, chair arrangement and
placements, physical distancing, laboratory,
library and workshops, evaluation system,
feedback and grading.

23) Failure to comply with obligations regarding
course allocation, preparation of teaching
materials and provision of education and training,
or violation of provisions stated in this Directive.

24) Teaching students without adequate ventilation in

classroom, laboratories or workshops, without
wearing face mask and keeping body distance.

25) Offenses that exclude a student from the education
and training institution for one Semester

a. Performing the same or similar offenses
without showing any improvement of actions
after measures were taken for any of the above
offenses,

b. Any member of the Education and Training
Institute community who falsely claimed he
has been certified by a medical professional
for having Covid-19 to intentionally cause fear
among the community of the Institution,

c. Stealing exam papers or cheating during
examination, plagiarism and impersonation;

d. Threatening, harassing, terrorizing and
insulting both students through speech,
writing, telephone call, etc.

e. Obliterating, tearing down, deleting or
damaging posted legal notices;

f. Conflict with a student in any form, inciting
violence

g. Humiliating, harassing, insulting, or beating a
teacher, an employee, or others,

h. Conducting and participating in unauthorized
meetings and gatherings on campus;

i. Passing an ID or a meal card to someone else;
or trying to use someone else’s ID or meal
card to dine or get other services,

J. Overcharging students for claiming to

coordinate transportation services to them,

K. holding a student's ID or dining card or other
personal belongings of a student for cash or
other benefits;
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disrupting or improperly
academic, administrative,

activities in the institution;

. entering to other students’ dormitory that is not
his at any time and in any situation,

interfering  with
social, or other

26) Offenses punishable by one to two years are exclude
the student from the institution

a.

Disseminating information and comments
related to Covid-19 on any network in any
form, about the educational and training
institution, member of the Institution’s
community or any individual or group, which
causes negative psychological or social
impact.

Deliberately taking a test paper without
submitting it, attempting to destroy or tear up
another student's corrected or uncorrected test
paper;

allowing another student or non-student to take
a test on his behalf,

Entering or attempting to enter
institution with alcohol and khat,
Trying to get a second ID and/or meal card
claiming the first is lost, or trying to use or
being caught with two cards.

Tearing (a) page(s) from books, research
journals, magazines, etc. in a library or other
rooms, or stealing the same,

Abuse of officials, teachers, administrative
staff or other students at meetings and other
events in the absence of information or based
on unconfirmed rumors,  defamation,
assumptions, hypotheses, etc.

causing psychological harm to a member of

the Institution through insulting, threating,
bullying, harassing, and disturbing; as well as
abusing the individual that may harm his or
her mind, social interactions, life or activities,
moral and work ethics;

providing or selling medicines to others
prescribed from a clinic by pretending sick;

Handing over ID or meal card, library book
borrowing card or other personal ID card to
another student or using the ID or meal card of
another student,

to the

t. P AA +IY aum) NP NC T M P MLJ

AN 0P ACE® NOAL NIJA ATHEMN
AMP® N73HN L™ NGLT+ Mmoo
ATPITT dRLEC RIS LU BC1T
NIK&IPA@IC AFNNCE




F. NPtAT?

Nek.dr NFF DEITE NANT
NFPF NA+E Ah82T T +ATLT 7%
LR AT HUT P T¥N A +9N4tT X ] 9°
me9® RUT  AT8PECT OM 44t
ATRATSH 9 AT AT

PAGAANT £ TNAT ODLID £IRT
Nhay. MEIPNIN LA ¢CP AUHN TP +
MEIe N aGHT AT G MIR +oNL AT 804
ane-( 9
AT PTF UNZT N TNNE P +NE+mT
7%HN @™ P+ ¥ PF ANN NEI&
L1T@Y mEID hhANAT P+ANANDY
7%HN P4&L57%N PINST @ NCYT
NA+N+A RPN NLT dooH(C:
. NTFPT UNLT ANAT AL Y N
et FOC EMCET TPhNT Nhs-TOT
MLI° AMT Ty FFOT W/t R LY
aMMA am LN AT ATRY AN For
mpA$NT (FIC PANTFDT ALT NUJIP
7 & AT8ITANAYE AR P+RI4 mPS
T/ NATE+MNP PF:)

NeLACAt N&tE eI +9% AR
NNE et RIS NAHF PPy 717C
ATBPLLCTI MEIPATRPLL aNT LT
. NAKRT T PT @LIPP FIULTT NAMT
tEIR TPYNZAN ANAT AL P 9%A FoIC
AfLNNTA P aof TOLTEFYE
ATPNPAPTTT dATEFIST PAMAA
11CFYT NP F by NNC  MEI°
T 4-gbeh*
. PBATAT 8L POPL Phay ANATE
ATANT @RI INNC UF PN AT

P+NART @L9® dhAhP INHCET
TN LTT DAY AT8LHAAG PRl
ath ¢. Mt Nthhas a7 e
AT8LNY g age ot

N ALIRFT  dwld N AGNS
+hFeF AR MNP ASLNT ™I
ayne 7 amm NP R8N OO AN NI

N&+sT N3A 6t ALRCT £I% TN 5F:
NEEY 9% APNM™ TRALT AT
N

B. PANTT P7ALNE

. failing to

ALIFFY W/ F NMEL AL
+hreF Ae A nNe A%GTT 9
Naame ¢ ht AT 8EME TEL, 917

N+ PT UNLFT ANATF NI pAmY

PA RN AONP T

L. .NFAIYUCHT NAMT +RAN TN ML +T PF

AAMA +LFT +T% LI Ahd AL+T
am

PRI FT NYUCE
ey b AOANN T3 NUAST A9Y %
Ty RART THRANT PYRIFF TR AETF
MAATT MPMAT PNAAT $TFT AANS
Y NAT M+

. Negotiating for money or in kind or to

cooperate with the perpetrator when another
student's ID card, ID or other item is stolen.
Engaging in sex work in hotels, nightclubs, or
other places, or in similar activities, or acting
as a liaison;

. Displaying the image or revealing the sound of
on camera or mobile device without the
individual's consent or permission, for any
purpose.

appropriately manage funds

earmarked for student unions or funds received

or raised by members of the student club in
accordance with the financial expenditure
system.

. Deliberately rebelling against members of a

student union, causing trouble, harassing,
insulting them based on their ethic or other
identities, insulting, and instigating others to
stand against them, (provided that formal
requests to depose those student union
members who have a problem and stand up
legally).

Forcing to do or not to do something by
threatening or intimidating a an employee or a
student in the institution;

. Showing, organizing, or disseminating scenes,

activities, films, etc. that may cause moral harm to
other students or members of the Institution’s
community;

Intimidating or attempting to distract or prevent a
member of a discipling committee investigating

40



<

a case to make decisions, an applicant, a
witness, a defendant or a defense witness;
Asking for a special dining room and/or meal
for followers on the basis of religion, praying
loud before and after meals in dining hall,
praying in a group with audible voice, and
disturbing others,

To cause unrest by asking for special meal and
meal time for followers on the basis of
religion;

Abuse of power in the name of student union
membership;

Taking exams for another student;

Insulting, demeaning, and degrading others for
their political outlooks, religious beliefs, ethnicity,
language, opinion, culture and beliefs, as well as
burning religious books, disturbing the Institution
in the name of holiday ceremonies, etc.
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X. Committing other offenses identified by the
Institution that may be included in this
category.

17. Major offenses

1) Shaking hands and making physical contact with
anyone in the educational and training institution
for greetings and any other purposes,

2) Tearing down, posting, damaging, or obscuring
cautionary messages posted to prevent Covid-19,

3) Making noise, quarreling, and disturbing in and
around classrooms, dining halls, as well as in
recreation centers, and clinic areas,
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4) Causing violence, upraising others for and
participating in violent actions when there is a
complaint about any service, while it is possible
to demand for improvement of the case
peacefully and in a legal way,

5) failing to set up a quarantine center on campus
for students who are suspected of having Covid-
19, and for those who show symptoms of the
disease,

6) In the event of death due to Covid-19, failing to
handle, transport and bury corpses in accordance
with the Directives issued by the Ministry of
Health, and causing psychological and social
harm to others.

7) Failure to establish a task force to monitor Covid-
19 suspect and to establish a system in which a
detailed working environment and responsibilities
of educational and training institution have been
prepared.

8) accommodating a non-student or a dismissed
student in one’s dormitory;

9) Failure to fulfill the obligations of the institution
(this is a violation of leadership at all levels)

10) In violation of the rules and regulations of the
Education and Training Institute, inciting students
to strike, riot and revolt, as well as coordinating,
fabricating rumors and using various media to
create illegal collusion.

11) Posting unauthorized notes and/or articles on
billboards and elsewhere that may cause unrest;
12) Violation of the provisions regarding student

recreation and sporting activities in this Directive,

13) Interfering and obstructing the progressions of
disciplinary proceedings, obstructing students and
staff applying for judicial proceedings, harassing
disciplinary committees and influencing their
impartiality;
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14)Use of drugs such as marijuana, cannabis,
hashish, cocaine, etc. Occupation of inside or
outside the premises of the Education and
Training Institution;

15) improperly inciting people to violence, citing
political or ethnic reasons;

16) Deliberately hiding or
student's performance

17) Trying to gain undue education and training
benefits by giving money or other valuables;

18) being naked in public on the premises of the
Institution;

19) Unwillingness to comply with the laws issued by
the Institution, inciting violence to change
education and training programs for no apparent
reasons and being unwilling to accept the
justifications given by relevant body regardless of
the fact that they will not be changed, disturbing
peace;

20) It is prohibited for any member of the Institution
community to plan, carry out, coordinate or
collaborate in any activities and actions that
disrupt the peaceful learning and teaching process
of the institution in any form, individually or
collectively. Doing so would lead to disciplinary
measures.

21) It is prohibited for any member of the Institution
to engage in activities that cause
misunderstandings and suspicions, which are
personally or collectively politically, religiously
or ethnically motivated actions that ignite
conflicts. Doing so would lead to disciplinary

destroying another

measures.
18. Extreme Offenses
1) A second misdemeanor, without major

improvement in disciplinary actions following
performance of those offences under major
offences,

2) Resuming classes in the Institution without any
decision/permission from the relevant body and
without ensuring the fulfilment of necessary
condition or without complying with or taking
precautionary measures to begin the overall
teaching and learning process.

3) Anyone who knows that he’s infected with
Covid-19 and joins the Institution’s community

without taking care of others and revealing his
case, or contacting with other members of the
education community in a way that the virus can
be transmitted to other people.
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4) Disseminating any Covid-19-related information
about the institution and community members
therein in various ways without permission.

5) Planning or coordinating or implementing or
disrupting the peaceful teaching learning
process.

6) Performing any kind of religious or political
activity in a group on campus

7) Making any derogatory speech that offends
others’ religion, ethnic group, culture and
language; as well as in writing or acting,

8) Transferring, growing / planting any type of
illicit drug in the premises of the Institution;

9) Insulting, disrespecting, harassing, threatening
and intimidating a member of the Institution’s
community, and making inappropriate and
obscene remarks against an individual.

10) Arguing or fighting in the campus, either
individually or as a group, or cooperating in
such activities

11) Committing theft and corruption;

12) Discriminating others on the basis of ethnicism,
religion or acquaintance,

13) Engaging in acts that harm other ethnics or
religions, such as burning spiritual books,
paintings and sculptures, religious symbols, or
destroying images;

14) harming or attempting to harm members of the
community outside the Institution with
weaponries;

15) Possession of dangerous and deadly weapons or
toxic materials on the premises of the Institution,
or attempting to bring them into campuses,

16) Raping or attempted sexual assault by force or
by putting psychological pressure to weaken the
opposite sex's defense; entering the opposite
sex's dormitory;

17) Setting or attempting to set fire to, intentionally
or unintentionally, recklessly, the premises of
the Institution;

18) Getting registered using fraudulent certificates,

19) Copying signatures or deleting documents,
deleting fraudulently, attempting to defraud;
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20) Taking or attempting to take the property of another
member of the institution through intimidation and
force (robbery);

21) Learning or attempting to be a beneficiary of a
service without making appropriate payment or
signing a cost sharing agreement,

22) Disdaining other students’ language, ethnicity,
religion and identity;

23) Attempting to inflict harm on a teacher, an
employee or evaluator of performance and/or his
family for low performance score;

24) Attacking or attempting to provoke or incite

violence in the vicinity of a dining hall related to
quality or whatsoever of food,

AAMT  TNCZE  4&9P

25) Other offenses that are similar to these which the
institution includes in writing.

19. Types of penalties
Penalties to be imposed on any member of the education
and training institution for failing to act in accordance with
this Directive are as follows:
1) Verbal reprimand, verbal warning given in writing,
2) Written warning (simple, hard and final)
3) Informing students’ family about the matter
4) Punishment in the form of providing social services;
5) Confiscation of property used by an offender;
replacement of damaged or devalued, or completely
destroyed property or buildings, if any of the fittings
are to be replaced, otherwise the price shall be
charged in accordance with the current market value
provided by the Institution.
6) Salary deduction or suspension,
7) Removal from leadership post
8) Suspension from competition for leadership positions,
or indefinitely ban for reapplication to leadership
positions
9) Demotion from positions
10) Suspension from education and training opportunities
and promotions, salary increases or benefits for a
period of time
11) Suspension from education and training for a period
of time
12) Holding education and training certificates for a
period of time
13) Complete denial of education and training certificates
14) Complete dismissal or firing from job
15) Referring the matter to criminal or civil law for
further cause
16) An institution that does not fulfill its obligations at the
institutional level may be temporarily suspended from
providing education and training for six months to
three years.
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20. Types of penalties with their categories and
accou ntable parties

Sub- | Offense | The parties responsible for violating the provisions of this Directive and the type of Penalties
Article | Category Students Academic Staff Administrative staff leaders
! Minor Reprimand Reprimand Severe written warnin
Verbal Warning Written Warning Written warning g
2 Written warning Severe written Severe written
Severe written . : . . .
. . warning warning Final written notice
Simple | warning and 30-50
. One-month salary Three-month salary | One-month salary penalty
hours of social
. penalty penalty
service
3 Misconducts Dismissal
resulting in Final written Final written notice | Three-month salary
. ng warning and penalty
Medium | penalties from one : .
Three-month salary | Suspension of three- | Suspension from
semester to two " .
penalty month salary competition for leadership
years o
positions up to 5 years
4 Postponement of Demotion one level
academic rank fora | from current
period not exceeding | position Dismissal from position
two years and three- | 2-3 years Accountable by
Misconducts month sglar¥ penalty Suspenlflon for 2-3 appropriate Law
unishable by a Suspension for 2-3 years o _ Suspengon rom
. punt years of an opportunity to reappointment as a leader
Serious | maximum of two . . .
An opportunity to further education, or | ¢ Suspension for
offenses | to three years :
o further education, or | postponement of the | 2-3 years of
(dismissal from the . .
I postponement of the | next promotion the next promotion,
Institution) . e .
next promotion competition for salary increase
competition for leadership positions, | benefits
leadership positions, | Salary increase
Salary increase Other benefits
Other benefits
5 Very | Complete Complete dismissal Complete dismissal
Serious | dismissal from the | Ban for 3 years to be
Institution employed on a Complete Dismissal
Ban for 2 years to | permanent or * hold accountable by
study in any temporary basis in appropriate law
educational any educational or
institution. training institution.
6 If the institution of education and training fails to fulfill its obligations at the institutional level or does not

meet its obligations as stipulated in this Directive, the institution may be temporarily suspended from
providing education and training for a period of six months to three years. The Institution’s next readiness
shall be assessed by a series of special reviews. The whole process can be described in the media as

needed.
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Part Eight

Disciplinary Committee
21. Establishment of Disciplinary Committee
Student and Staff (Teachers and Administrative Staff)
Disciplinary Committees shall be established by the top
leader of the institution in accordance with applicable
laws at the institutional level and on campus.

22. Accountability of the Disciplinary Committee

1) The Committee shall be accountable to the
Administrative vice President/Director/Head
of the Institution.
A disciplinary committee at the campus level
shall be responsible for the campus leader.
the committee shall submit any disciplinary
decisions to the responsible bodies for
approval.

2)

3)

23. Members of the Student Discipline Committee
The composition of the committee shall consist of
members from teachers, student unions and, as
needed, administrative staff.

1) The Student Disciplinary Committee shall have
five members. They:
a. Senior academic staff Chairperson
(to be appointed by the head of the institution)
b. Two student union representatives (one male
and one female member
(represented by student union executive)
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c. Teachers Union representative ......... Member
(by the Chairman or Vice-Chairman of the
Union of Teachers)

d. Administrative staff ................... Member
and Secretary (designated by the head of the
institution)

2) The staff disciplinary committee shall have five

members, which include:
a. Senior Academic Staff ............ Chairperson
(to be appointed by the head of the institution)

b. Director of Women, Children and
Youth...... Member

C. Teachers’ Union Representative ...... Member
(represented by teachers)

d. Administrative Staff Representative...Member
(represented by staff)
e. Senior administrative staff.............. Member

and Secretary
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Members of the Disciplinary Committee shall meet
the following criteria:
They should be disciplined, honest and committed and
have a fair and balanced view; be impartial:
Those who have never been prosecuted and punished
for disciplinary offenses
Respected and accepted by the majority of the
community in the institution
Those who have at least one year of service in the
institution
Subject to sub-articles 1 to 4, in the establishment of a
new institution/campus the head of the Institution
shall determine the members of the committee.
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25.
1)

2)

3)

26.

Powers of the committee

The Committee shall investigate allegations of
disciplinary offenses in accordance with this Directive
and other laws applicable to the institution and the
community of the institution.

The Disciplinary Committee shall, upon appeal,
examine and recommend the decision to the
Administrative vice President or Deputy Head of the
Institution.

It shall have the power to inquire into any part of the
work in connection with the case and to investigate
any part of the case. Work units also have a duty to
cooperate.

Incompleteness of Committee Members

If a member of the committee is absent, the head of the
institution shall be notified and the chairperson of the
committee shall submit a nominee to the immediate head
for which the committee is accountable for appointment to
replace the absentee. If there is more than one member, it
will be done following the procedures of committee
appointment.

27.
1)

2)

3)

4)

28.

Withdrawal from committee membership

When the chairperson of the committee is the
plaintiff, one of the members shall be the chairperson
in accordance with the decision of the members.
Where the chairperson or any member of the
committee finds that he or she has personal conflict,
or kinship or marital relationship with the accused
person, he or she shall be temporarily removed from
the chair or membership only for this purpose.

Any member of the committee who excludes himself
or herself from the case, in order to influence or cause
trouble for another member, shall be removed from
his membership if he communicates with the client or
discloses secrets, minutes, evidence and articles to the
client; This shall be considered as severe breach of
duty for which necessary administrative action shall
be taken.
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4) If any committee member is repeatedly absent from a
committee meeting without permission, he or she shall
be required to present a written explanation for his/her
case; the case shall be attached to his/her personal file;
his/her membership shall be terminated. Disciplinary
action may also be taken.

28. Plenary and vote of the committee;

1) The quorum shall be full if half (50%) of the
members are present at the meeting.

2) In the event of a dispute, the committee's opinion
shall be passed by a majority vote, and if the same
number of committee members support two
proposed solutions for the disputing case, the
proposal supported by the chairperson shall be
approved; if a member disagrees on an issue, he/she
can get his/her reasons shall be recorded in the
minutes.

3) The Chairperson must conduct the proceedings of
the case properly. If a committee member
demonstrates misconduct during the debate, he or
she may be temporarily expelled from the meeting.
If this may abate the quorum, the chairperson may
inform the Administrative Deputy Head of the
Institution to allow the missing member to be
replaced or to allow the committee to make decision
by the existing members.

4) Any member of the committee, whether present or
not during the meeting, shall sign the minutes of the
meeting.

29. Observation of Committee Meeting Time and
Member Punctuality

1) The date and time of the meeting of the committee
shall be determined by the chairperson of the
committee depending on the urgency and number
of cases. The meeting date and time shall be
announced at least one day in a way that is
convenient to the members.

2) Any member of the committee who, without prior
approval of the Chairperson, is absent for several
days without good reason or interrupts the meeting,
shall be subject to appropriate administrative action
by the Administrative Deputy Head of the
Institution on the basis of the evidence presented
by the Chairperson.

30. Term of the Disciplinary Committee

The term of office of the Committee shall be two years.
However, members can be re-elected and serve only two
terms.
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Section Nine
Discipline provisions

31. Establishing Charges for Disciplinary Offenses

1)

2)

3)

In the event of any misconduct related to
teaching and learning, the head of the
department or the section of which the
individual (student, teacher, administrative staff
member) is a member shall file a written
complaint. This includes disciplinary offenses
related to assessment and testing management,
libraries, registrar, classrooms, university and
out-of-university  laboratories,  field-based
learning and practice, university-industry
linkages, faculty, workshops and laboratory
staff, and so on. .

Any offense other than those mentioned in sub-
article (1) above shall be considered
administrative matters and the Director of
Student Affairs shall process the prosecution.
Any offense other than those mentioned in sub-
article (1) above shall be prosecuted by the
Director of Human Resource Development and
Administration when it is committed by
teachers or administrative staff.

32. Disciplinary offenses presentation
Any disciplinary offense shall be subject to the
following provisions.

1)

2)

Any disciplinary offense shall be filed in

writing.

Disciplinary misconduct charge sheet should

include the following.

a. Plaintiff's name, signature and address, as
well as the date of the indictment

b. Defendant's name, class, ID number, year of
education and training (for student)

c. The place, date and time of the disciplinary
offense

d. Detailed description of the disciplinary
offense

e. Level of disciplinary offense charged

f. List of evidence (name and address of
witness, as well as written evidence, if any)
by attaching a certified copy to the original

g. Additional evidence (if any)

h. If the defendant is charged with more than
one disciplinary offense, it must be set aside
for each offense as set out in (a) - (g).

I. If the disciplinary offence is carried out
jointly, the perpetrators shall be prosecuted
together.
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33. Prosecution time

1)

2)

The disciplinary offense must be filed within 5
working days from the date of the offense;

If the disciplinary offense is minor and should
not be reported to the Disciplinary Committee,
the authorized body shall take action within 3
consecutive working days.

3) Notwithstanding the provisions of (1) and (2)

above, if this is not the case, subject to the
accountability of the relevant authorities, the
heads of the institution concerned may at any
time pursue the matter.

34. Improving the charge

1)

2)

If there is an error or omission on the details of
the charge described in the Disciplinary Offense
prescription or presentation, the case may be
amended at any time before a decision is made.
Subject to sub-article (1), the disciplinary sue
may be modified at the request of the plaintiff or
at the request of the disciplinary committee
investigating the case.

35. Dismissal of charges

1)

2)

3)

A disciplinary charge shall be terminated if the
defendant charged with disciplinary misconduct is
dead or if he/she discontinue his/her membership of
the Institution for any other reason.

However, if the defendant commits a moderate
or sever disciplinary offense, he/she shall
continue to be prosecuted if he is registered or
employed in any educational and training
institution in accordance with sub-article (a).
The decision will be sent to the institution where
he/she is registered to study or employed. The
decision-making body of the Institution he/she
joined shall implement the decision in
accordance with this Directive: If there is a
misunderstanding, the institution that admitted
the student or employed the staff may ask for an
explanation from the former Institution.

transfer from one institution to another shall not
be permitted for a defendant prior to a decision
is made about his/her case.

36. Letting the charge to the defendant

1)

2)

The Disciplinary Committee shall give a copy of
the charge with attachment of evidence to the
defendant to present his/her response.

The charge shall state the place, date and time of
the hearing and shall be delivered to the
defendant at least three working days prior to
the date of the hearing.
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If the plaintiff is unable to attend or refuses to
accept the charge, it shall be posted on the
notice board of the institution for five
consecutive days.

37. Presenting response to the charge by the
defendant
1) A defendant must file a response to the charge in

writing.
2) A defendant has the right to file a counterclaim
in the response that:

a.

b.

C.

the case cannot subject him/her to be
prosecuted or
the case should not be considered for the
reason that a decision has already been made,
if the disciplinary committee accepts the
objection based on (a) and (b), it shall
recommend that the case be dismissed. If he or
she does not accept the objection, the
defendant is ordered to respond to the charge.

. a defendant who has been charged with a
disciplinary offense is obliged to respond to
the charge and to report it to the disciplinary
committee in person.

. The indictment must include a response to

each disciplinary offense and a list of defense

evidence required by the defendant.

The indictment must contain a copy of the

written evidence in the defendant's possession

and clearly indicate where and by whom the
disciplinary committee is requesting.

a defendant charged with disciplinary action

shall have the right to present defense
evidence. However, if he does not appear on

A
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the date and time, he shall be charged based on
the reports and evidence provided.

. Unless further investigation is found to be

necessary to determine whether the defendant
charged with a disciplinary offense has
accepted the charge and responded

accordingly, a recommendation shall be made
in accordance with this directive.

i. If the defendant has pleaded not guilty to a
disciplinary charge, the committee shall hear
the testimony of both parties and examine
other evidence and shall make its decision.
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38. Calling a witness

1) The Disciplinary Committee shall summon witnesses
to appear before the due date.

2) Witnesses testifying against a disciplinary offense
shall be summoned at the same time and testify one
by one before the committee.

3) Where necessary, the plaintiff or the committee may
present additional witnesses and their testimony may
be heard.

39. Hearing of witnesses

1)

2)

In the presence of witnesses, both the defendant
and the plaintiff shall be present. However, if one
party is informed but not present, it does not
preclude the testimony of witnesses.

The oral testimony of the witnesses shall be
recorded.
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3) The parties may request additional inquiries or
cross-examination for witnesses and they can
request this be recorded.

40. The last response of the defendant charged with a

disciplinary offense

Before the disciplinary committee completes its
investigation of the disciplinary offense, the defendant is
given the opportunity to state his or her final opinion on the
case. This shall be recorded verbatim. This can be used to
justify or mitigate the level of punishment during the final
decision of the committee.

41. Recommendations
1) As soon as the Disciplinary Committee investigates
the disciplinary offense, it shall conduct the
investigation, it shall submit the proceedings and
action to be taken fully signed and completed to the
immediate head of the Institute to which the
committee is accountable.
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g. Detailed recommendations

h. Minutes signed by committee members with  44.f 8ATAY 22 N™MhaE: e hh ANy L+

_ attached evide_nce _ _ (M1 -NCYF)

i. Cover letter with the Chairperson’s signature 1) A-NA o e h o NP

3) N&ATAT &+ +hAn +hAR +mC+ NASTRNCT T Ba%d::  ANAND
nthahAnt +88 18 aPr ALJIT™ NTRLCNT  1Hh Ftr JALT +7

BUTF PO AR P &Ah&E AT LAMPA: : BLNNA:

2) Phogpm A FNA R AEDLLEHA: -
42.2 AN +8RC HCE TNHA PAL AL 3) thA/k NEAST NPA BN P IR
PHeMIYIAL MEIRP NIRTN IAL Pl NATTY T AAD
P@AL UAN NHY dOy e £97PF au/t 4) he+qq hﬁ:—“f"? nuwy %;f:l“}\+hﬁﬁ~
haoy ay N3A : - NhCche 1YL+ d+& PAFA ATEUY
AFI ANNTFANT 7 220 hACh4
1) Phasmy  PoAY  AAN aw Nowm ATRERALLT £FAL: -
POREPI NP PHLNDT POAL AAN ) QQEQQZ%g&ﬂ%h:;;M;I;};
PORAAI  hopmd> 1807 ATRIS e
ATBOY g g PeFTY 772 P AHTH +hAR PHZNF@T PANANP INNCT

58



6) *hARF HPPINF Nt AAM: = 117C
9% HISFOA T AT LAPNA LEMLAT

3) When a defendant charged with a disciplinary
offense is found to be acquitted, he/she shall be given
written information stating the same.

42. Decision of the Administrative Deputy Head of
the Institute
After reviewing the recommendations made by the
Discipline Committee, the Administrative Deputy
Head of Campus, whether they are in accordance with
the provisions of this Directive, shall:
1) fully approve the committee's decision; amend the
committee's recommendation; or order the
committee to reconsider the decisions mentioning
justifiable reasons for the case.
The disciplinary decision approved by the
Administrative Deputy Head of Campus or the
Institution shall be given to the defendant in
writing;
If a severe written warning or higher order
disciplinary measure is taken against the
defendant, the copy of the decision shall be posted
on the notice boards on the campus of the
education and training Institution.
43. Implementing the decision of the committee
1) Disciplinary action shall be effective from the date of
approval. However, if the defendant is suspended
from the premises, he/she shall be given 24 hours to
clear from the campus. However, as a client, if there
is an issue that needs to be settled, he/she can follow
up his/her outstanding case with prior permission
from Institution’s Head.
Subject to the provisions of sub-article (a), he/she
may appeal the case to the President or Head of the
institution and, if permitted, may follow up the case
while he/she on study or on duty in the Institute.
44. Procedures by Disciplinary Hearing Committee
1) The chairperson shall chair the meeting of the
committee. In the absence of the Chair, the deputy
shall assume responsibility.
The Secretary shall take the minutes of the
committee.
The defendant has the right to respond in writing
and orally.
If the defendant is found to have been unable to
participate in the proceedings for serious and
convincing reasons, the case may be adjourned
until the day he/she can.

2)

3)

2)

2)
3)

4)

5) A defendant shall have the right to cross-examine
the plaintiff's witnesses. Plaintiff also has the right
to cross-examine the defendant’s witnesses.

The defendant has the right to remain silent. But
the silence is considered as acknowledgment of the
case.
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2)
3)
4)

5)

2)

3)

4)

5)
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2)

Part Ten
Penalties
45. Simplification of penalties
The following reasons may be
simplifying/lessening the penalties
offenses.

1) If the offender has been found to have good moral in
the past and regrets that he/she has no intention of
repeating it in writing,

If he/she committed the offense in an attempt to
defend him/herself thinking that he/she was in a
dangerous situation;

If the victim has a part in the crime;

If the perpetrator was in a state of extreme physical
and psychological distress while committing the
crime;

if the offender has a strong tendency to regret for
doing what is expected of him/her and admitting the
offense;

46. Severe punishment

The following are some of the factors that may make the
sentence of a defendant guilty of a misdemeanor worse.

1) Repeatedly carrying a weapon or other dangerous

weapon, specially during night time covering up
darkness,

considered for

for disciplinary

2)

3)
4)

5)

He/she committed the crime in collaboration with
other criminal gangs, especially as a leading actor
and/or organizer;
If he/she commits the offense as a group and the
offense is serious to intentionally harm others;
If he/she committed the offense in arrogance,
deliberately neglecting the responsibility entrusted to
him/her;
If he/she committed the crime out of hatred or willful
intentions,
If the offense was committed on those innocent
persons including head of the institution, teachers,
students, or administrative staff who were physically
and psychologically ready to fight prepared and had
no intention to conflict with him/her;
47. When a disciplinary offense is repeated upon a

recorded offense

1) If the disciplinary offense is a minor one, which is
in the same category, and is repeated before the
expiration of the decision, the offender shall be
suspended him or her up to one semester. If the
repeated error is not a minor disciplinary offense, it
shall be treated anew.
If a previous offense, for which a decision is made,
a minor and in the same category, is repeated, the
offender shall be suspended for one to two years
from the Institution. If the offense is moderate or
severe, it shall result in a severe disciplinary
action.
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2)

3)

4)

5)

6)

2)

3)
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If the offense is a foregone conclusion, the
offender shall be completely dismissed for any
offense thereof.

3)

4)

5)

6)

7)

3)

48. Determination of punishment in the event of
multiple disciplinary offenses

If the defendant is found guilty of two or more disciplinary

offenses committed at the same time or sequentially, before

a decision is made for the first offense committed, penalty

shall be determined by adding up the total penalty for each

offense. If the sum of the disciplinary action is more than
three years, the offender shall be dismissed completely
from the institution and shall be liable by applicable law.

49. Informing decisions and implementation of related

matters

1) Any disciplinary action against the defendant,
except for oral reprimand or advice, shall be given
to the defendant in writing.
Disciplinary action taken at any level in the
institution shall be notified in writing to the head of
the security department, the relevant department,
the director of student affairs, the administrative
deputy head of the institution, and the head of the
institution. The mentioned bodies should keep the
document properly in an organized manner.
Post the decisions on notice boards in the campus
visible to the entire community of the institution.
The reason for the suspension of the defendant,
whether temporarily or permanently, shall be stated
in writing and given to him/her. If the defendant is
not present in the institution to be informed or
notified of the decision due to his/her absence from
the campus, or if his/her address is not known, or
for other reasons, the decision shall be posted on
the notice board of the institution for at least five
consecutive days.
If the defendant is provided with a letter stating

that he’s dismissed from the institution, unless the
disciplinary action explicitly indicates that he/she
(if he/she is a student) shall not be given his/her
education or training certificate, the defendant has
the right to take the certificate.

The suspension of the defendant, temporarily or
permanently, does not preclude the exercise of his
rights and obligations not related to the suspension.
The Director of Human Resource Management, the
Director of Student Services and the Student Union
shall monitor the procession of decision making to
ensure that no decision is late.

2)

3)

4)

5)

6)

7)
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50. Recording of penalties of disciplinary offenses
The records of penalties for any disciplinary offences
committed by any defendant shall be kept in his/her
personal file after a disciplinary action has been taken.
1) For minor and simple disciplinary offenses, it shall
be kept and remain valid for one year from the
date of imposition and shall not be valid if it is
kept in the defendant'’s file for more than one year.
2) If the defendant is a student, the decision for
moderate, high and severe disciplinary offenses
shall always be documented in the graduate’s file.

Part Eleven

Appeal Procedures
The appeals processes follow similar paths as the
disciplinary action processes.
51. Establishment of Appeals Committee
The head of the institution shall have the institution's
grievance committee investigate appeals. If necessary,
the head may establish a three-member appeals
committee.

52. Right to appeal

1) The convicted defendant shall have the right to
submit a written request to the appeals committee
of the Institution within five working days from
the date of notification of the decision. The appeal
must include the following:
a. Appellant's name, ID number, gender and age
b. Workplace, if a student his/her major, the

department and matriculation year

The root cause of the complaint

Supporting evidence, if available

The resolution the appellant seeks

. Date and signature

2) When the head of the institution determines that
the complaint deserves closer investigation, he/she
may refer the application to the appeals committee
with the necessary detail.

3) The Appeals Committee shall, within three
working days, review the available evidence in
accordance with relevant laws, rules, regulations
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and procedures of the institution and approve,
amend or revoke the sentence or have it re-
examined by the disciplinary committee or decide
on a different punishment. As an alternative, the
Appeals Committee may, in accordance with this
Directive, propose another course of action to the
head of the institution. In such situations, the head
of the institution will make the final decision.
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53. Legitimate appeals
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Cases that have been reviewed by the Disciplinary
Committee and approved by the institution’s deputy
head

Unless new evidence is found, the appeal shall be

based only on the evidence gathered by the

Disciplinary Committee and materials on file. No

new charges will be filed on appeals.

If the Appeals Committee finds it appropriate to

review the appeal

a. Check to see if the case has followed proper
procedures.

b. Review if the decision was based on sufficient
evidence.

c. Check whether or not the sentence is
commensurate with the defendant's alleged
offenses.

d. If the defendant presents pertinent evidence
that he or she was previously unable to present,
the Appeals Committee can review and
forward its proposed decision in writing with
cover letter to the head of the institution within
three days.

54. Execution of punishment

A
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1) The final decision on the defendant shall be
effective from the time of the notice publication.

If the defendant submits an appeal and the appeal is
deemed appropriate and the defendant wishes to
monitor the proceedings within the institution or
while at work, the head of the institution may permit
the defendant to remain on the premises until the
end of the appeals process.

2)

55. Powers and responsibilities of the head of the

institution
1) In the course of the decision process of the

defendant, the defendant's human rights shall be
properly protected until the case is investigated and a
decision is made by the head of the institution.
Depending on the severity of the case, if the presence
of the defendant on campus or at work can have
detrimental consequences, the head of the institution
has the prerogative and responsibility to consider
available circumstances and determine a course of
action that protects the wellbeing of the institution
and campus community. Until the case is resolved,
the head of the institution does have the authority and
responsibility to have the defendant under police
surveillance or custody, if circumstances warrant.

2) NHY duy p dw/+ nh+kde-agy | doy
AtASN+ +hAR  I9AANT
PNAL PAL UL FPFT 995 ohm
ANINT £3C P T9RZ 9 MLIE M L Y
PARAA AAMT AAM = U9 +hAR
PM&@ TNt Po PAG MUY ++9%F
ATEN&GA TLTFT APNPC I
Pred™PNAL AL NE&NTAT Mé*T
+hn ¢ M4+37 F AL htAAL N3A
L¥CF POPLCANT DRI DAL DY
PameN AAMrY P oaneamd +hAR
PPLIsNCSTT g+ +9° P +B0+

aPrT APLIIMT LUTTIR P AR AR

3)

PLPCHF  BNEBN N&AE  +hARM
ALPCNT AFTHNF T O 2
56. ¢ MY, A AL
NBATAT T8L P+ PNAL YAL M@AL
POy A LT A: ¢
NEA ANGUAT
AR AR £791PF 3)
57.° A9+ 7 2N ATPN PN UL F

P +&am

58.

59.

1) Fm9e +¢ ngHT 1: 00 AT B9
ANN 79+ 12: 30 A%F &2h hen
amnmtge Py @L 9N, aNF P +hAhA
7 Oy

2) N+ @P & At TIAANT NAR Ut F
NAL NtMPND ASYT 0 DL 9N,
aN+5 noN, ammt NP NEAT JALT +
N+FAMDANA LS TFTH AANTFO :

3) haoy, P A&ATE NN+ NN+-0R%hET
NA+eC ANT8E AT PAM ATPNPN
NTNHNFO NFPF AL aB 8 LIS aBP F
ReanCom

AT A&Ten AT Thh APCNT AT

AhA®RCe+

1) PFIUCHT NAMT  +£99 +T%PT
PAGT ARTHANLT O N1 N P
APTTF PO ANTY  Uh 3 APLMFE
LFAA:

2) ATLPHIUCHST NAMT +2k ChtT
AOMN® P WP ATA +EY ACIBPTY
ADN 8 £FA A:

+%PF AN PFELINZC ATANNCT
APCNT

PFHIUCCTHT NAMT +L9 +TY PF7
MAD APNA NFH  OPF P OF/my
ANMLE-19 +IAT+T ATy N P 9PN FA
T PEPFT FAN PRLT NEPDN+TY PF
PadiL Y P FLINTC T A7 AT
+Y PF ATLP7F AN FA NN N FFO-
PFLINTCFT  +ETHT AT NALCA
ANAT IC NPTEF ANG 2FAA: : AsT

ACTE PTG EIRFTYT ALLCTH £FAA: ¢

The head of the institution shall have the power to
pardon or amend the punishment, taking into account
the circumstances of the defendant in accordance with
this Directive. However, if the defendant is to
compensate the institution for lost value, the
defendant must still make full payment, despite the
improved decision by the head of the institution.

The head of the institution shall grant pardons or
improve the punishment following the conviction of a
disciplinary offense. The head of the institution may
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exercise  his/her  discretionary  powers upon
verification of the defendant’s previous records and
only if the defendant expresses remorse and submits a
letter expressing his/her regrets and the lessons
learned.

56. Final decision
In disciplinary matters, the decision of the head of the
institution shall be final.

Part Twelve
Miscellaneous Provisions
57. Time limit and movement in the campus

1) All students are prohibited to entering or exit the
campus between the hours of 7:00pm and 6:30am.

2) Individuals other than students, must gain special
permission from a relevant administrator to enter
the campus outside of operation hours.

3) “Stay home/dorms if unwell” is advisable.

58. Mask supply and physical distance

1) Educational and training institutions may provide
masks to students at reduced prices.
Depending on the circumstances at the education
and training institution, management may
implement additional measures to maintain
appropriate distances.

2)

59. Transportation services for students’ return
Educational and training institutions may work in
partnership with relevant transport agencies and other
stakeholders to ensure that students receive
transportation services that are covered by the students
and taking precautions to reduce the risk of COV-19
during travel. Other steps may be taken as necessary.
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60. Regarding students, teachers and administrative
staff with special needs

1) For special needs or disabled students, Education
and Training Institutions shall create public
awareness and provide specialized training for their
designated assistants.

It is recommended that special classrooms,
libraries, cafeteria arrangements be provided to
those who need them.

Special needs and/or disabled students are
expected to maintain appropriate physical distances
just the same.

Regarding highly exposed individuals (health
problems, age over 60 years...), the institutione
may take measures that decrease the risk based on
nature of the insititution and individuals work.
When students want and able to learn while they
are in the quarantine or isolation or treatment
centers, they must get technology assisted learning
paltforms; which shall be arranged by the
institutions.

2)

3)

4)

5)

61. Disciplinary decision-making and action

Any member of the Education and Training community
who violates this guideline to prevent and control the
spread of Covide-19 epidemic may be subject to the
decisions made by the head of the institution in a
particularly prompt and decisive manner, regardless of the
previous disciplinary decision-making process.

62. Laws that do not apply

The previous Education and Training community
Discipline Directives has been replaced by this Directive
and will not be applicable. Other laws and practices
governing discipline do not apply on matters covered by
this Directive.

63. Obligations to cooperate

Everyone who enters the premises of the Education and
Training Institution, while on the premises, is required to
respect and comply with this Directive.

64. Enforcement responsibility

The head of the institution is responsible for introducing to
the entire community, promoting and enforcing this
Directive.

65. Monitoring, evaluation and reporting

The Education and Training Institutions are responsible for
monitoring, evaluating and implementing the Directive in
the premises, and for regularly reporting to the Ministry of
Science and Higher Education.
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66. Amending and repealing the Directive

When deemed appropriate, this Directive may be
amended or revoked by the Ministry of Science and
Higher Education.

67. Effective Date of the Directive

This directive is effective as of October 10, 2020.

Samuel Urkato (Ph.D)

Minister, Ministry of Science and Higher Education
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